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1. HaumeHoOBaHMe JTUCUMILIMHBI (MOIYJISA)

Ocnosbi 0enonpouzgoocmea

Lesib10 M3y4eHUs IUCIUIUTUHBI SIBJISETCS 03HAKOMJICHHE CTYCHTOB:

* C  HOPMAaTHBHO-METOIWYECKOW  0a30i  JEIONpOM3BOJACTBA,  TPEOOBAHHSIMU
TOCYJIapCTBEHHBIX CTaHAApPTOB B 00JACTH JAEJIONPOU3BOJCTBA, YHU(PHUIMPOBAHHOW CHUCTEMOM
JOKyMEHTALMH ¥ KJIacCH(HUKAINU JOKYMEHTOB 10 HAa3HAUYCHWIO M MPUHIMIIAM MOJTOTOBKH U
oopmieHus;

* KpUTEPHSIMH HAYYHO-UCTOPUYECKOW W TPAKTUYECKOW [EHHOCTH JOKyMEHTOB;
IPOJJICHUEM CPOKOB UX XpaHECHHUS;

* HOBEWIIMMHU MH()OPMAMOHHBIMY TEXHOJIOTHSIMH, IPUMEHSIEMbIMU B JICJIONIPOM3BOICTBE;
CHCTEMOM BEJJOMCTBEHHBIX M FOCY/IapCTBEHHBIX apXUBOB.

J1s 1oCcTHKeHUS LeJIM CTABATCS 3aJa4M:

* U3YYUTh TEPMHHOJIOTUIO B OOJIACTH JIEJIONPOM3BOJACTBA  (JIOKYMEHTALMOHHOTO
obecrieueHus yrpaBicHus);

* YCBOUTh HOPMAaTHBHBIC JOKYMEHTHI, PETJIaMEHTHUPYIOIHE COCTaBJICHUE, O(pOpMIICHHE
JOKyMEHTOB M HOPSI0K PabOTHI ¢ HUMU;

* NIPUMEHATh HAa MPAKTUKE MpaBHUJa COCTABICHUS M O(OPMIICHUS DPA3TUYHBIX THIIOB
JIOKyMEHTOB;

* 3HATh TEXHOJIOTHIO, TMPUMEHSIEMYIO IMpPH OpraHMU3aluu paboTHl C JOKYMEHTaMHU B
OpraHM3aLMIX;

* OBJIAJCTh HOBEWIIMMHM WH(POPMALMOHHBIMH TEXHOJOTHSAMH, MPHUMEHSIEMBIMH B
JIETIONIPOU3BO/ICTBE.

2. MecTo aucuuIIMHBI (MOAYJI) B CTPYKTYpe 00pa30BaTe/bHOM NPOrpaMMbl

Huctunmuaa  «OcHoBel  aenonpoun3BoAcTBa» (b1.B.JIB.01.01) otHOCHMTCS K 4YacTw,
dbopmupyemoi yuacTHUKamMu 00pa3oBaTeIbHBIX OTHOIICHUH, biioka 1 yyeOHOro miaHa.
Jucnuniauna (Moaysp) u3yvaercs Ha 1 Kypce Bo 2 cemecTpe.

MECTO JUCHUMIIJIMHBI B CTPYKTYPE OIIOII

NHzexc | B1.B.JIB.01.01

TpeGoBaHus K npeABapUTEIbHOI MOATOTOBKE 00Y4Yal0IIerocs:

Jlnsg ycremHoro OCBOEHMSI AMCLUMIUIMHBI CTYJEHT JOJDKEH HUMETh 0a30BYyI0 MOJATOTOBKY IO
PYCCKOMY SI3BIKY B 00bEME MPOrPaMMBI CPEIHEH IITKOJIBI.

JIMCHUIUIHHBI ¥ NMPAKTHKH, JUIA KOTOPBHIX OCBOEHHE JAHHON JIUCHUILIUHBI (MOIYJIsA)
Heo0X0IMMO KaK NpeliecTBYyoIee:

Uzyuenne nucuumiuHbl «OCHOBBI J1€JI0MPOU3BOJICTBA» HEOOXOAUMO JIJIsl YCIIEIIHOTO OCBOEHUS
caeayromux gucuuruind: «Kynbprypa peun», «CTUIUCTUKA U JIMTEPATYPHOE PEAAKTUPOBAHUEY,
«OCHOBBI peJaKTUPOBAHUSY.

3. IlepeyeHb MIIAHNPYEMbIX Pe3yJbTATOB 00y4eHHS MO0 JUCHUILIHHE
(MoyJ110), COOTHECEHHBIX C IVIAHUPYEMBIMH Pe3yJIbTATAMM OCBOCHHS
o0pa3oBaTeIbHOM MPOTrPaMMbI

HpOI.[GCC HU3YUYCHUSA OUCHUILIAHBI «OCHOBEI ACIJIOMPOU3BOACTBA» HaIlpaBJICH Ha
dbopMHUpOBaHHE CIEAYIOMIMX KOMIIETCHIIH 00y4JaroIIerocs:

Kox | ConeprkaHre KOMIICTEHIIUH B | MHauKaTophl TOCTHKEHUSI KOMIIETCHIUN




KOMIIETEHIINN

cootserctBur ¢ PI'OC BO/ ITOOIT/
OOIT

YK-1

Crioco6eH oCymecTBISATh ITOUCK,
KPUTHYECKHUH aHAJIN3 U CHHTE3
nH}popManny, IPUMEHSTH
CUCTEMHBIHN noaxoa AJist peICHus
IIOCTABJICHHBIX 3aJ1a4

0a3oBbIe
3aaHHBIMH

VYK.b-1.lanannsupyer
COCTaBIIONINE B
TpeOOBaHUAMU
VK-1.2ocymectnisier MIOUCK nHpopmanuy,
HHTEPIPETUPYET U  PAKHUPYET €€ Ul pelleHus
MIOCTABJICHHOH 3aa4¥ 110 Pa3IMYHBIM THIIAM 3aIIPOCOB
VYK.B-1.3 npu o6padoTke nHpopmannu oranyaeT GpakTsl
OT MHEHHH, HHTEpIIpEeTalunii, OLeHOK, (hopMUpyeT
cOOCTBEHHBIC MHEHHSA M CY)KICHHS, QpI'yMEHTHPYET CBOU
BBIBOJIBI U TOUKY 3PCHUS

YK.b-1.4 BeIOupaeT METOIBI ¥ CPEACTBA PEIICHUS 3a/1a4H
U aHAJIHU3UPYET METOAOJIOTHYECKUE IPOOIEMBI ,
BO3HHUKAIOIINE IIPH PEILCHUH 3a1auK

YK.Bb-1.5 paccmatpuBaeT u npeajiaraet BO3MOYKHbBIE
BapuaHTbI pEHICHUSA MOCTaBJICHHOM 3aJa4u , OUCHUBaA UX
JIOCTOMHCTBA U HEJIOCTATKU

3a1auy u ee
COOTBETCTBMH  C

YK-4

Crioco0eH 0CyIIeCTBIISTh ACIOBYIO
KOMMYHHKAIUIO B YCTHOU U
IICbMEHHON opMmax Ha
rocy1apCTBEHHOM

s3pike Poccuiickoit denepauuu u
WHOCTpaHHOM(BIX) SI3BIKe(axX)

YK-4.1. Baaneet cucteMoit HOpM pycCcKOro
JIMTEPATYPHOTO SA3bIKA IIPU €TI0 UCIIOJIB30BAHUN B KAUECTBE
rOCYAapCTBEHHOTO s13b1ka P® 1 HopMamu
WHOCTPAaHHOTO(BIX) S13bIKA(OB), MCIIOIB3YET Pa3INIHbIC
(hOpMBI, BUIIBI yCTHOW M MUCHMEHHOW KOMMYHHUKAIIHH.
VYK-4.2. Mcrionb3yeT S36IKOBBIE CPENCTBA I JOCTIDKEHHS
po(eCCHOHATBHBIX IENIeH Ha PYCCKOM U
MHOCTpaHHOM(BIX) SI3bIKE(aX) B paMKax MEXIUIHOCTHOTO U
MEXKYJIBTYPHOTO

oOmIeHus.

VYK-4.3. OcymecTBiseT KOMMYyHUKAIMIO B IU(PPOBOi
cpeze AJst JOCTHKEHHs TPo(EeCCHOHANIBHBIX 1ieJIel 1

3¢ PEeKTUBHOTO

B3aUMOJICHCTBHUSL.

I1K-3

Crioco0eH aHann3upOBaTh 3aKOHBI
pa3BUTHS S3bIKa

[1K-3.1. OOBsICHSICT UCTOPHIO, COBPEMEHHOE COCTOSHHUE U
MIEPCIIEKTUBBI Pa3BUTHS S3bIKa

[1K-3.2. OcymecTBisieT MoucK HHPOpMaIHH,
UHTEPIIPETHPYET U PAHKHUPYET €€ AT pEeLICHHS
MIOCTABIIEHHOH 3aa4uy 110 Pa3IMIHBIM THIIAM 3aIIPOCOB.
[K-3.3. [Tpu o6paboTke nHGOpMAIHH OTANYAET (PAKTHI OT
MHEHUI1, HHTepIpETaIHii, OLIEHOK, POPMUPYET
COOCTBEHHBIE MHEHHUS U CYXKJICHUS, apTyMEHTHPYET CBOU
BBIBOJIbI ¥ TOUKY 3PEHHS.

I1K-3.4. AnexBaTHO aHAIM3UPYET OCHOBHBIE SIBIICHUS U
MIPOLIECCHI, OTpaXkarolue (HyHKIHOHUPOBAHUE S36IKOBOTO
CTPOSI U3y4aeMOT0 HHOCTPAHHOT'O SI3bIKa B CHHXPOHHUHU U
JIMaXpOHUH.

IIK-5

Crioco0eH HCI0JIB30BaTh SA3LIKOBBIE
€MHUILIBI B YCTHOM U MUChMEHHOM
peun

IK-5.1.

Hcnionp3yeT pa3nuyuHble S3bIKOBBIE SIMHUIIBI LIS
MOCTPOCHHS PeUeBhIX KOHCTPYKIHUiT HA HHOCTPaHHOM
SI3BIKE.

IK-5.2.

Haxopmut B TeKcTe U3y4EHHBIE S3bIKOBbIE SMHULIBI;
ompezenseT GyHKIHOHAIBHYIO 3HAYUMOCTh U HX
ACCOLMATHBHBIN ITOTEHIMAL.

IK-5.3.

CaMOCTOSITEIBHO COCTABJISIET YCTHBIE U IMChbMEHHBIC
TEKCTHI Ha aHTJIMHCKOM $I3bIKe, YUUTHIBast (hakTop
cTueBoi auddpepeHunanmm.




4. O0beM TMCHUNJIMHBI (MOIYJISI) B 3a4€THBIX eIMHUIIAX C YKA3aHHEM

KOJINYECTBA AaKAACMUYECCKUX YaCO0B, BBI/ICJICHHbBIX HA KOHTAKTHYIO paGOTy

00y4aIuuxcs ¢ npemnoaasaresieM (10 BUAAM yUeOHbIX 3aHATHA) U HA

CaMOCTOAITEIbHYI0 PadoTy 00y4aromuxcs
OO6mas Tpya0eMKOCTh (00BEM) JUCIHUILTUHBI (MOYJISl) COCTABISCT 3 3a4ETHBIC SAMHHUIIbI,

108 akameMHU4YECKHUX YacoB.

OO0BbEM AUCHMIUIMHBL

Bcero gyacos

Bcero gyacos

JUIs OYHOU (hOPMBI

1S 3a04YHOM

o0ydeHust (hopmbl 00yueHus
OO0mas TPyA0eMKOCTb TUCHHILITUHBI 72 72
KonrakTHasi paGora oO0ydamomuxcsi ¢ mpemoaaBaTejeM (1o 36 36
BH/IaM Y4YeOHBbIX sansThii) (Bcero)
AyautopHasi pa6orta (Bcero):
B TOM 4YHCJIE:
JIEKIIUU 18 4
CEMUHApPbl, IPAKTUYECKUE 3aHATHUS 36 6
MPAKTUKYMBI HE NIPEAYCMOTPEHO | HE IMPEeayCMOTPEHO

nabopaTopHble paboTh

HE IPEIYCMOTPEHO

HE IPEIYCMOTPEHO

BHeaynutopHas padora:

KOHCYJIbTallus nepea 3a4€TOM

BueaynutopHas paboTa TakKe BKIIOYACT HHAWBHIYAIBHYIO pa0bOTy OOy4arommxcs C MpernojaBaTeieM,
TPYIIIOBBIC, WHIUBUIYAIbHbIC KOHCYJIbTAI[MM M HHBIC BUIBl Y4COHOW NEATEIBHOCTH, MPEAYCMATPHBAIOIINC
TPYIIOBYIO WM WHAWBHAYAIbHYIO PabOTy OOyYaroIIMXCsl C IperojaBarelieM), TBOPYECKYyr pabory (3cce),

pedepaTsl, KOHTPOIbHBIE PaOOTHI U Ip.

CamMocTosiTeqibHasi padoTa o0yuawnuxcs (Bcero) 36 36
KoHTpoJb caMocTOsITeILHOM padoThI 4
Buan npomexyTouHoii arrecTanuu oO0yvyawuerocsi (3auer / 3a4eT 3a4eT
JIK3aMeH)

5. Conep:kanue TUCHUILVIMHBI (MOXYJIsl), CTPYKTYPHPOBAHHOE 110 TEMaM
(pa3nenam) ¢ ykazaHueM OTBEJ€HHOI0 HA HUX KOJMYECTBA aKaJeMN4eCKUX

YacoB U BUAOB y4eOHBIX 3aHATHIA

5.1. Pa3nenbl JMCUMILVIMHBI M TPYA0EMKOCTb 110 BUIAM Y4eOHbIX 3aHATHH
(B akajleMHYeCKHX Yacax)

Jlst ouHOM (popMBI OOYUCHUS

O6mmas
TpyzoeM | Buasl yaeOHBIX 3aHITHIA, BKIIOYAst CAMOCTOSITEIBHYIO
KOCTh paboTy o0yJarouuxcs ¥ TPYI0EMKOCTH (B Jacax)
Ne Paznen, Tema (B uyacax)
n/m JICTIATUTAHBI
AynuropHsie ITnanupyemsie| Dopmsl
Cam.
BCETO y4. 3aHATHA pa6 pe3yIbTaThl | TEKYILIETO
Jex. | Ip. | JIa6. ’ oOyueHus KOHTPOJISA
Pazgen 1. IlpaBoBble M HOPMATHBHBIE 10 2 4 4
OCHOBBI /ICJIONPOU3BO/ICTBA
1. |Tema: OCHOBHBIE IIOHSTHS 2 2 VK-1 VcrHbli
JIEIIOTIPOU3BOICTBA /1eKYUOHHOe 3aHsamue/ VYK-4 orpoc
IK-3
[K-5
2. |Tema: OyHKIUH JIOKYMEHTA. 2 2 VK-1 Joxnan ¢
Knaccudukanus JIOKyMEHTOB YK-4 [Ipe3eHTalye
/npakmuueckoe 3ansamue/ IK-3 i
[K-5




3. |Tema: TepmuHONOTHUECKAS baza 2 2 VK-1 TBopueckoe
JIOKYMEHTAIHOHHOTO obecrieueHus YK-4 3a/jaHKe
YIOpaBJICHUs /camocmosmenvhas paboma/ IK-3

[K-5

4. |Tema: HopmaTuBHO-1IpaBoBoOE u 2 YK-1 Brmm-ompoc
METOINYECKOE olecrieueHne VYK-4
JIEIIOTIPOU3BOACTBA /npaxkmuyeckoe TIK-3
sansmue/ [K-5

5. |Tema: Cucrema JOKyMEHTAllUd  Ha 2 2 YVK-1 Tect
rOCyIapCTBCHHOM ciyx0e YK-4
/camocmosmenvras pabomal IK-3

[K-5

Pazgen 2. Oco0eHHOCTH TOATrOTOBKHM M 28 16

odopmaenust OTIeJBHBIX BH/IOB

JOKYMEHTOB

6. |Tema: Cucrema OpraHU3aIlIOHHO- 2 YK-1 Pedepar
MPABOBOW  JTOKYMEHTAIUH  /IeKYUOHHOE VK-4
sanamue/ [K-3

[K-5

7. |Tema: PacmopsauTenbHble JTOKYMEHTHI 2 YVK-1 DpoHTATEHBI

/mpakmuueckoe 3ansmue/ YK-4 it orpoc
[K-3
[K-5

8. |Tema: CocTaB pEKBU3UTOB JIOKYMEHTOB. 4 4 YVK-1 Hoxnan ¢
TpeboBauus K OPOPMICHHIO PEKBU3UTOB YK-4 MIpe3eHTaIHe
JIOKYMEHTOB /camocmosnmenvHas paboma/ [K-3 i

[K-5

9. |Tema: CnpaBouHO-UH(pOPMAIMOHHAS U 2 YK-1 TBopueckoe
CIIPaBOYHO-aHAIUTUYECKAST JTOKYMEHTAIUS YVK-4 3a/1aHue
/npakmuyeckoe 3ansmue/ IK-3

[K-5

10.|Tema: JIOKyMEHTHI 1O JUYHOMY COCTaBY 4 4 YK-1 Pedepar

/camocmoamenvras pabomal YK-4
[K-3
[K-5

11.|Tema: CocraBieHHe TEKCTOB CIIy>KEOHBIX 2 VK-1 Joxnan ¢
JOKyMeHTOB. OdopmieHue Ciry>keOHBIX YK-4 IIpe3eHTalye
JIOKYMEHTOB B COOTBETCTBUH c IIK-3 i
tpeboBarmsmu  ['OCT P 7.0.97-2016 IIK-5
/nexyuonnoe 3anamue/

12.|Tema: CranmapTu3anus s3bIKa JOKyMEHTa 2 VK-1 VYcrHbIH
/npakmuueckoe 3ansmue/ YK-4 ompoc

[K-3
[K-5

13.|Tema: S3pikoBBIE  TpeOOBaHHA K 4 4 YK-1 Brum-ompoc
0pOpPMIICHHIO  PEKBU3UTOB  JTOKYMEHTA YK-4
/camocmoamenvras pabomal [K-3

[K-5

14.|Tema: MeToauka pegakTUPOBAaHUS U 2 VK-1 Tect
TEXHHUKA TPABKH CIYKEOHBIX JJOKYMEHTOB. YK-4
TunuyHple OMMUOKH B S3BIKE W CTHIIC IIK-3
JIOKYMEHTOB /npakmuyeckoe 3ansamue/ IK-5

15. | SI3p1KOBOE odopmieHHe JTUIHBIX 4 4 YK-1 TBopueckoe
JIOKYMEHTOB /camocmosmenvras paboma/ YK-4 3aIaHue

[K-3
[K-5

Pazgen 3. Opranuzanusi J0KyMeHT0000pOTa 24 12

16.|Tema: Opraanzanus TOKyMEHTOO0OpOTa B 2 YK-1 YcTHbIH
YUPEKACHUHU: OCHOBHBIE [paBuia. YK-4 0Ipoc




Cocrasienne HOMEHKJIATYPbI en TIK-3
/nexyuonnoe 3ausmue/ TIK-5
17. |Tema: IIpuewm, 00paboTka u 2 VK-1 Hoxnan ¢
pacrpeneieHie BXOJIINX JOKYMEHTOB. YK-4 npe3eHTanme
[TpaBuna 00paboTkH HCXOISATIIX [K-3 i
IOKYMEHTOB /npakmuueckoe 3auamue/ IIK-5
18.|Tema: IIpoGiemMa COBEPIICHCTBOBAHUS 4 YVK-1 YcTHBIH
JIOKYMEHTO000pOoTa  /camocmosmenvhas YK-4 ormpoc
\pabomal IK-3
IK-5
19.|Tema: Peructpamusi TOKYMEHTOB: OOIIHE 2 VK-1 Brmm-ompoc
npaBWia, 3HadeHHEe U 3agadud. Dopmbl YK-4
peructpanuu JIOKyMEHTOB. [K-3
ABTOMAaTHU3UPOBAHHBIE CHCTEMBI IIK-5
PETUCTPALMH /npaKmuyeckoe 3ansmue/
20.|Tema: Opranuzanus KOHTPOJISI 4 YVK-1 Tect
HCIOJIHEHUS JIOKYMEHTOB YK-4
[camocmosmenvras pabomal IK-3
IK-5
21.|Tema: OCOOEHHOCTH JENOMPOU3BOJICTBA B 2 VK-1 Joxmnan ¢
BBICIIINX Y4eOHBIX 3aBEIEHUIX VK-4 Mpe3eHTAaIHe
/nexyuonnoe 3ausmue/ I1K-3 i
IK-5
22.|Tema:  Crpykrypa H  COJEpXKaHUE 2 VK-1 Tect
KaJIpOBOW MOKYMEHTAIUU /HpaKmuyecKoe VYK-4
sauamue/ [K-3
[K-5
23.|Opraiu3aiioOHHO-KaIPOBbIe  JOKYMEHTBI 2 YK-1 Tect
[camocmosmenvras pabomal YK-4
IK-3
IK-5
24. | JokyMeHTHpOBaHHE TPYAOBBIX 2 YK-1 Pedepar
OTHOIIEHUH /npakmuyeckoe 3ausamue/ YK-4
[K-3
[K-5
25. |Opranu3anOHHO-pacIOPsSAUTENbBHbIE 2 VK-1 bmuu-onpoc
JIOKYMEHTEHI /camocmosmensras pabomal YK-4
K-3
IK-5
Pa3gen 4. KyabTypa faejioBoi NMHCBMEHHOI 12
peun
26.|Tema: OcCHOBHBIE aCHEKTHI KYyJBTYpPbI 2 VK-1 TBopueckoe
JICIIOBOY PEYH /IeKYUOHHOe 3aHsamue/ YK-4 3a/laHue
[K-3
[K-5
27.|Tema: Hcropuss pyccKOro JIeIOBOTO 2 YVK-1 Bbrut-ompoc
MUCbMa /mpakmuyeckoe 3auamue/ YK-4
IK-3
IK-5
28.|Tema: CTuib M SA3BIK JEJOBOM MEPETHCKA 4 VK-1 Joxman ¢
/camocmoamenvras pabomal YK-4 TIpe3eHTaIHe
[K-3 i
[K-5
29.|Tema: Henosas nepenucka. 2 YK-1 Pedepar
Knaccudukaiuss  eIOBOM  TEPEIHCKH. YK-4
Crpykrypa u 0oQOpMJICHHE JEIO0BOTO IK-3
MUCHMa /npakmuyeckoe 3auamue/ IK-5
30.|9THueckue W STUKETHBIC HOPMBI JETOBOMH 2 VK-1 Brmm-ompoc
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MEPETUCKH /camocmosmenvhas pabomal YK-4
[K-3
[K-5
Paznen 5. OcoOble ciayuyam BeleHUs! 14
J€eJI0TIPOU3BO/ICTBA. Pa6ora c
KOH(QUIEHIMATbHBIMH I0KYMEHTAMHU
31.|Tema: TexHomorus y4era ¥ paCCMOTPEHUS 2 YVK-1 YcTHBIH
MOCTYTHBIINX KOH(UACHIIMAIBHBIX YK-4 ornpoc
JIOKYMEHTOB /IeKYUOHHOE 3ansmue/ IK-3
[K-5
32.|Tema: Ucnonaenne )54 o0OpaboTka 2 VK-1 Joxman ¢
MTOJITOTOBJICHHBIX KOH(HICHIIHATHHBIX YK-4 TIpe3eHTaIHe
IOKYMEHTOB /npakmuyeckoe 3ansamue/ [K-3 i
[K-5
33.|Tema: Obecneyenue COXPaHHOCTH 4 VK-1 TBopueckoe
KOMMEPYECKOH TalHbI /camocmosimensras YVK-4 3a/1aHue
\paboma/ IK-3
[K-5
34.|Tema: dopMupoBaHHE W XpaHEHHE eI, 2 YK-1 Tecr
YHUYTOXEHHE  JOKYMEHTOB, el U YK-4
HOCUTENIeH WH(POPMALUU /MpaKmuyecKoe I1K-3
sanamue/ IK-5
35.|Tema: ObecrieueHue COXPaHHOCTH 4 YVK-1 Hoxnan ¢
MIEPCOHAIBHBIX JTaHHBIX YVK-4 MIpe3eHTaIe
/camocmoamenvras paboma/ IK-3 i
IK-5
Pazgen 6. Opranusanmss  TeKyIero 10
XpaHeHHs JOKYMEHTOB H NMOJATOTOBKA e K
apXHBHOMY XpaHeHHIO. ApxuBHOe
XpaHeHHe JOKYMEHTOB
36.|Tema: DkcriepTr3a MEHHOCTH JOKYMEHTOB 2 YK-1 Pedepar
/nexyuonnoe 3anamue/ YK-4
IK-3
[K-5
37.|Tema: OdopmieHre Aea UIUTSIBHBIX 2 YK-1 OpOoHTAIBHBI
CPOKOB XpaHEeHUs /npakmuyeckoe YVK-4 i onpoc
sanamue/ [K-3
[K-5
38.|Tema: CocTaB YYeTHBIX JOKYMEHTOB 2 VK-1 Joxman ¢
apxuBa /camocmosimenvhas pabomal YK-4 MIpe3eHTAaIxe
[K-3 i
[K-5
39.|Tema: Ilopsimox mepenayu Aea B apXuB. 2 YVK-1 TBopueckoe
Hcnonb3oBaHue  NOKYMEHTOB  apXuBa YVK-4 3a/laHue
/npakmuueckoe 3anamue/ K-3
IK-5
40.|Tema: OGopymoBaHHE apPXMBOXPAHHIIHIL 2 VK-1 brut-ompoc
[camocmosmenvras pabomal YK-4
[K-3
[K-5
Pazgen 7. CoBpemMeHHbIe HH(POPMALMOHHbIE 10
TEXHOJIOTHH B 1€JI0NPOU3BO/JCTBE
41.|Tema:  HopMmaTHBHO-METOIUYECKOE  H 2 YVK-1 Bompocst
[paBOBOE OOecreYeHe CTaHAaPTU3ALMU U YK-4 UTOTOBOTO
aBTOMaTH3alUU JIEJIONPOU3BOCTBA [1K-3 TecTa
/nexyuonnoe 3ausmue/ IIK-5
42.|Tema: Opranm3anus paboTHl B Taszere, Ha 2 YK-1 Pedepar
pamuo W TENeBUACHUH /Npakmuuieckoe VYK-4
sauamue/ IK-3




IK-5

43.|Tema: OCHOBHBIE MOHSATHUSL 3IEKTPOHHOTO 2 2 VK-1 Joxmnan ¢
JIEJIONIPOU3BOCTBA. CucreMbl YVK-4 IIpe3eHTale
aBTOMaTU3aLU1 JIEJI0IPOU3BOJCTBA IK-3 i
/camocmoamenvras pabomal IK-5
44. | 3neKTpOHHBIN JTOKYMEHTHPOBaHHE 2 2 YVK-1 brut-ompoc
/mpakmuueckoe 3ansmue/ YK-4
IK-3
IK-5
45. | OneKTpOHHBIN JIOKYMEHTO000POT 2 2 YVK-1 Pedepar
/camocmoamenvras paboma/ YK-4
K-3
[K-5
Bcero 108 18 36 54
s 3a04HOM (hOpMBI 00yUEHHS
Obmas
TpyzoeM | Buasl yaeOHBIX 3aHITHIA, BKIIOYAst CAMOCTOSITEIBHYIO
KOCTb paboty oOyJarmuxcs ¥ TPyJA0EMKOCTh (B 4acax)
Ne Pasnen, Tema (B yacax)
n/m JICIUATUTAHBI
AynuropHsie [Lranupyemeie|  DOpMEI
Cam.
BCETO y4. 3aHATHA 4G, | PE3YJBTATBL | TEKyILEro
Jex. | Tp. | JIa6. pap. oOyueHus KOHTPOJIS
Pazgen 1. IlpaBoBble M HOPMATHBHBIE 10 2 4 4
OCHOBBI /1eJIONIPOU3BO/ICTBA
1. |Tema: OCHOBHEIE TTOHATHUS 2 2 YK-1 YcTHbIH
JIEIIOTIPOU3BOICTBA /1eKYUOHHOe 3aHsamue/ VYK-4 orpoc
[K-3
[K-5
2. |Tema: OyHKIUH JIOKYMEHTA. 2 2 VK-1 Joxnan ¢
Knaccudukanus JIOKYMEHTOB YK-4 IIpe3eHTalue
/npakmuueckoe 3ansamue/ IK-3 i
IK-5
3. |Tema: TepMmuHONOTHUECKAS baza 2 2 VK-1 TBopueckoe
JIOKYMEHTAIHOHHOTO obecrneueHus VK-4 3aIaHue
yIpaBieHust /camocmosmenvras pabomal I1K-3
IK-5
4. |Tema: HopmatusHO-11paBoBoe u 2 2 VK-1 Bbmuu-onpoc
METOINYECKOE o0ecrieueHne VYK-4
JIEIIOTIPOU3BOACTBA /npaxkmuyeckoe TIK-3
sauamue/ IK-5
5. |Tema: Cucrema JOKyMEHTAllMd  Ha 2 2 YK-1 Tect
rOCyIapCTBCHHOM ciyx0e YK-4
[camocmosmenvras pabomal IK-3
IK-5
Pazgen 2. OcoO0eHHOCTH NOArOTOBKHM M 24 2 2 20
odopmieHust OTIEJbHBIX BH/IOB
JTOKYMEHTOB
6. |Tema: Cucrema OpraHU3aIlMOHHO- 2 2 YK-1 Pedepar
MPABOBOW  JTOKYMEHTAIIUH  /IeKYUOHHOE YK-4
sanamue/ IK-3
IK-5
7. |Tema: PacmopsauTencHBIE —TOKYMEHTHI 2 2 YK-1 OpoHTANEHEI
/mpakmuueckoe 3ansmue/ YK-4 it orpoc
[K-3
[K-5
8. |Tema: CocTaB pEKBU3UTOB JIOKYMEHTOB. 4 4 YVK-1 Hoxnan ¢
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TpeboBanust kK 0POPMIIEHHUIO PEKBU3UTOB YK-4 Mpe3eHTAaIxe
JIOKYMEHTOB /camocmosimenvHas pabomal IK-3 i
[K-5

9. |Tema: CrpaBoyHO-UH(pOPMALMOHHAS U 2 2 VK-1 TBopueckoe
CIPaBOYHO-aHATUTHYECKAs] TOKYMEHTALIUS YK-4 3aaHme
/camocmoamenvras pabomal IK-3

IK-5

10.|Tema: JIoKyMeHTHI 1O JIMYHOMY COCTaBY 2 2 VK-1 Pedepar

[camocmosmenvras pabomal YK-4
[K-3
[K-5

11.|Tema: CocraBieHHE TEKCTOB CIYXKECOHBIX 2 2 VK-1 Joxman ¢
IokyMeHTOB. Odopmiierne CirykeOHBIX YK-4 MIpe3eHTaIHe
JIOKYMEHTOB B COOTBETCTBHH c TIK-3 "
tpeboBanusimu  ['OCT P 7.0.97-2016 IIK-5
[camocmosimenvras pabomal

12.|Tema: CranpapTusanus s3blka JOKYMEHTa 2 2 VK-1 VYerabli
/camocmosmenvras pabomal YK-4 orpoc

[K-3
[K-5

13. |Tema: SI3pIKOBEIE TpeboBaHuUs K 2 2 YVK-1 Bbmut-ompoc
O(pOPMJICHHIO  PEKBU3UTOB  JIOKYMEHTA YK-4
[camocmosmenvras pabomal IK-3

[K-5

14.|Tema: MeToauka pemaKTHPOBAaHUS U 2 2 VK-1 Tecr
TEXHHKA TPABKU CIYKEOHBIX JOKYMEHTOB. YK-4
Tunuyaple OMMOKH B S3BIKE W CTHIIC IK-3
JIOKYMEHTOB /camocmosmenvras paboma/ [K-5

15.|S13p1KOBOE odopmiieHHe JINYHBIX 4 4 VK-1 TBopueckoe
JIOKYMEHTOB /camocmosimenvHas paboma/l YK-4 3a/laHKe

[K-3
[K-5

Paznen 3. Opranuzauusi J0KyMeHT0000poOTA 24 24

16.|Tema: Opranu3aius TOKyMEHTO00OpOTa B 2 2 YVK-1 YcTHbil
YUPEKICHUU: OCHOBHBIE IIpaBUIA. YK-4 ornpoc
CocraBneHue HOMEHKJIATyPhI nen IIK-3
/camocmosmenvras pabomal IK-5

17.|Tema: [puem, o0paboTka u 2 2 YK-1 Joxman ¢
pacupeleneHue BXOIAIIMX JAOKYMEHTOB. VYK-4 Mpe3eHTalKe
[TpaBuna 00paboTku HUCXOJISATITIX I1K-3 i
JIOKYMEHTOB /camocmosmenvhas paboma/ [K-5

18.|Tema: IIpoOiemMa COBEpIICHCTBOBAHUS 4 4 YVK-1 YcrHblit
JIOKYMEHTOO00pOoTa  /camocmosmenvhas YK-4 orpoc
\paboma/ IK-3

IK-5

19.|Tema: Peructpamust TOKYMEHTOB: OOIIne 2 2 VYK-1 Bbrut-ompoc
MpaBWwiIa, 3HadeHWEe W 3amgadd. Dopmbl YK-4
perucrpanuu JIOKyMEHTOB. [IK-3
ABTOMAaTHU3UPOBaHHbIE CUCTEMBI [IK-5
perucTpaIyu /camocmosmenvras paboma/

20. |Tema: Opraanzanus KOHTPOJIS 4 4 YK-1 Tecr
HUCIIOTHEHUSA JIOKYMEHTOB VYK-4
/camocmoamenvras pabomal IK-3

[K-5

21.|Tema: OcoGeHHOCTH JIENONPOU3BOJICTBA B 2 2 VK-1 Joxknan ¢
BBICIINX yueOHBIX 3aBEICHUAX YK-4 IIpe3eHTalue
/camocmosmenvras pabomal IK-3 i

[K-5
22.|Tema:  Crpykrypa ®  COICpXKaHHE 2 2 YK-1 Tecr
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KaJIpoBOH JOKYMEHTAITUH VYK-4
[camocmosmenvras pabomal IK-3
IK-5
23.|Opranu3anOHHO-KapOBbIE  TOKYMEHTHI 2 2 VK-1 Tect
/camocmoamenvras paboma/ YK-4
[K-3
IK-5
24. | lokyMeHTUpOBaHUE TPYIOBBIX 2 2 VK-1 Pedepar
OTHOILIEHUH /camocmosmenvhas pabomal YK-4
IK-3
IK-5
25. |Opranu3annoOHHO-PACTIOPSINTEIHHEIC 2 2 YK-1 Brum-ompoc
JIOKYMEHTBI /camocmosimenvhas pabomal VYK-4
[K-3
[K-5
Pa3znen 4. KyabTypa 1e10BoOii MUCHLMEHHOM 12 12
peun
26.|Tema: OCHOBHBIE aCHEKTHl KYJIBTYPHI 2 2 YK-1 TBopueckoe
IIETTOBOM peun lcamocmoamenvHras VYK-4 3a1aHne
\paboma/ I1K-3
IK-5
27.|Tema: Hcropus pycckoro JeJI0BOro 2 2 VK-1 Bbmuu-onpoc
MUCHhMa /camocmosmenvras paboma/ YK-4
IK-3
IK-5
28.|Tema: CTuib | SI3BIK JEJIOBOM MEPEITUCKH 4 4 VK-1 Joxnan ¢
[camocmosmenvras pabomal YK-4 Mpe3CHTAIHe
IK-3 i
IK-5
29. |Tema: JemoBast TIepernucKa. 2 2 YK-1 Pedepar
Knaccupukamuss  1enoBOd  MEpEHCKH. VYK-4
Ctpykrypa #u oQOpMIIEHHE [EIIOBOTO IK-3
MUCbMa /camocmosmenshas paboma/ IIK-5
30. |[DTrueckue M dTUKETHBIE HOPMBI JEJIOBOM 2 2 YK-1 baimu-omnpoc
MEPEUCKH /camocmosmenvhas pabomal YK-4
IK-3
IK-5
Paznen 5. Ocobble cayyaum BeaeHUsi 14 14
JIeJIONPOU3BO/ICTBA. PabGora c
KOH(HUIeHINAIBLHBIMHA JOKYMEHTAMH
31.|Tema: TexHonorus yuera ¥ pacCCMOTPEHUS 2 2 VK-1 VYerablil
MOCTYIUBIINX KOH(UAEHIIMAIBEHBIX YK-4 0IIpOC
JIOKYMEHTOB /camocmosimenvHas paboma/ IK-3
IK-5
32.|Tema: Ucnonnenne u 00paboTka 2 2 VYK-1 Joxmnan ¢
MOJITOTOBJICHHBIX KOH(UACHIIMABHBIX YK-4 MIpe3eHTaIme
JIOKYMEHTOB /camocmosimenvHas pabomal IK-3 i
IK-5
33.|Tema: Obecneyenue COXPaHHOCTH 4 4 VK-1 TBopueckoe
KOMMEPYECKOH TalfHbI /camocmosmenvras VYK-4 3alaHne
\paboma/ [K-3
[K-5
34.|Tema: dDopMHUpOBAaHUE U XpaHEHUE [, 2 2 YK-1 Tect
YHAUYTOKEHUE  JIOKYMEHTOB, Jel U VK-4
HocuTenei uHpopmanuu [IK-3
/camocmosmenvras pabomal IK-5
35.|Tema: Ob6ecnieueHue COXPaHHOCTH 4 4 VK-1 Joxman ¢
MEPCOHANIBHBIX JAHHBIX VYK-4 Mpe3eHTalKe
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[camocmosimenvras pabomal ITK-3 i
IK-5
Paznen 6. Opranuszanusi  TeKyUIero 10 10
XpaHeHHs A0KYMEHTOB M NMOJATOTOBKA Je] K
ApXHBHOMY XpaHeHuIo. ApxuBHOe
XpaHeHHe T0KYMEHTOB
36.|Tema: DxcrepTr3a HEHHOCTH JOKYMEHTOB 2 2 YVK-1 Pedepar
[camocmosmenvras pabomal YK-4
IK-3
IK-5
37.|Tema: OdopmineHne HeN UIHTEIBHBIX 2 2 YK-1 OpoHTANEHEI
CPOKOB  XpaHCHHSA /camocmosimenvHas YK-4 it ompoc
\paboma/ [K-3
[K-5
38.|Tema: CocTtaB y4YeTHBIX JIOKYMEHTOB 2 2 YK-1 Hoxman ¢
apxuBa /camocmosimenvhas paboma/ YK-4 Mpe3CHTalHe
IK-3 i
IK-5
39.|Tema: Ilopsmox mepemaym 1€l B apXuB. 2 2 YK-1 TBopueckoe
Vcnonp30oBaHHe  JOKyMEHTOB  apXuBa VYK-4 3a1aHne
[camocmosimenvras pabomal I1K-3
IK-5
40.|Tema: OOGopynoBaHHE apXMBOXPAHMIIHII] 2 2 VK-1 Bbmuu-onpoc
/camocmosmenvras pabomal YK-4
IK-3
IK-5
Pazgen 7. CoBpemenHbIe HHPOPMAMOHHBIE 10 10
TeXHOJIOTHH B /IeJIONPOM3BOJACTBE
41.|Tema:  HopmaTHBHO-METOAMYECKOE U 2 2 VK-1 Bonpocst
IIpaBOBOE OOecIeYeHNe CTaHAAPTU3ALNN 1 YK-4 HUTOTOBOTO
aBTOMAaTHU3aLIUNA JIEIONPOU3BOJCTBA TIK-3 TecTa
/camocmoamenvras pabomal IK-5
42.|Tema: Opranuzanus paboThl B rasere, Ha 2 2 YK-1 Pedepar
paano U TEIECBUACHUH /CaMOCmOosmenbHas YVK-4
\pabomal IK-3
IK-5
43.|Tema: OCHOBHBIE TOHATHS 3JIEKTPOHHOTO 2 2 VK-1 Joxman ¢
JIEIIOTIPOU3BOICTBA. CucreMsl VYK-4 MIpe3eHTaIHe
aBTOMAaTHU3aLIUNA JIEIONPOU3BOJACTBA TIK-3 n
[camocmosimenvras pabomal IIK-5
44. |9neKTpOHHBIN JIOKyMEHTUPOBAHUE 2 2 VK-1 biun-omnpoc
[camocmosamenvras pabomal YK-4
IK-3
IK-5
45. | OneKTpOHHBIN JOKYMEHTO000pOT 2 2 YVK-1 Pedepar
[camocmosimenvras pabomal YK-4
[IK-3
IK-5
Bcero 108 94

5.2. TemaTnka Ja00pPaTOPHBIX 3aHATHI

VY4eOHbIM MJIaHOM HE IPEIyCMOTPEHBI

5.3. IlpumepHasi TeMaTHKA KYPCOBBIX padoT

VY4eOHBIM MJIaHOM HE MPEyCMOTPEHBI
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6. O0pa3oBaTesibHbIE TEXHOJIOTHU

[Ipyu mpoBeneHUN y4EeOHBIX 3aHATHHA 1O TUCIHUIUIMHE HCIOIB3YIOTCS TPAJAULIUOHHBIC H
WHHOBAIIMOHHBIC, B TOM uHKcie HHPOpPMAIMOHHbBIE 00pa3oBaTeNbHbIE TEXHOJIOTUHU, BKIIIOYAs MPU
HEO0OXOMMOCTH IPUMEHEHNE aKTUBHBIX M UHTEPAKTUBHBIX METOJIOB O0yUYEHUSI.

TpagunmonHele 00pa3oBaTelIbHBIE TEXHOJOTMHM PEANTU3YIOTCS, MPEUMYIIECTBEHHO, B
nporecce  JISKIUOHHBIX W TPAKTUYECKUX  (CEMHUHAPCKHUX, J1a0OpPAaTOPHBIX)  3aHSATHI.
HMuHoBanoHHbIe 00pa3oBaTeNIbHbIE TEXHOJOTHUU HCIHONIB3YIOTCS B MPOIECCE ayIUTOPHBIX
3aHSATUH M CaMOCTOSITEIbHOM paboThl CTYJEHTOB B BHJE NPUMEHEHHUS AaKTHUBHBIX U
MHTEPAKTUBHBIX METO/I0B O0yUEHUS.

WudpopmannonHsle  00pa3oBaTeibHbIE  TEXHOJOTMU  pEAIM3yIOTCS B IIpoLEecce
UCIIONB30BAaHUSl  DIIEKTPOHHO-OUONIMOTEUHBIX CHUCTEM, ANEKTPOHHBIX  00pa30BaTENbHBIX
pPECypcoB U DJIEMEHTOB 3JEKTPOHHOTO OOy4YeHHMs B JJIEKTPOHHOM HH(POPMAIMOHHO-
o0pa3oBaTenbHO cpele Al aKTUBU3ALMU Y4eOHOro MpoIlecca U CaMOCTOSITENbHOU paboThI
CTYJIEHTOB.

Paszputne y oOyyawmuxcss HAaBBIKOB KOMAaHIHOH paldoTbl, MeKJIMYHOCTHOM
KOMMYHUKAIIMH, MPUHATHA PelIeHHH M JHIEePCKUX KAadYeCcTB NMPHU NMPOBeAeHHN Y4eOHBIX
3aHATHH.

[TpakTudeckne (ceMUHAPCKUE 3aHATHS OTHOCSTCS K MHTEPAKTHBHBIM METOAAM OOyUYCHHS
U 00JIaJJaloT 3HAYUTEIbHBIMU MPEUMYILIECTBAMH 10 CPAaBHEHHUIO C TPATUIIMOHHBIMH METOJIaMU
0o0y4eHHUs, TIIaBHBIM HEJIOCTATKOM KOTOPBIX SIBJISICTCS W3BECTHAsl HM3HAYaIbHAs MACCHUBHOCTH
cyObeKTa 1 00beKTa 00yUCHUSI.

[TpakTHyeckue 3aHATHS MOTYT MPOBOJIUTHCS B (hOopMe IPyNIOBOM JUCKYCCHH, «MO3TOBOM
aTakm», pa3dopka KeilcoB, pelleHHs] MpakTUYecKuX 3afad u ap. llpexnae, yeM pate rpymnie
UH(POPMAITUIO, BAXKHO TOJATOTOBUTHh YYaCTHUKOB, aKTUBU3MPOBATh WX MEHTAJbHBIC MPOIECCHI,
BKJIIOYUTH UX BHUMaHUE, pa3BUBATh KOONEPALIMIO U COTPYIHUYECTBO NPU MPUHITUN PEILICHUH.

Metoauueckue peKOMEHJALMU 10 TMPOBEACHHUIO pPa3IMYHBIX BUAOB IPAKTHUYECKHUX
(ceMuHAPCKUX) 3aHATHUH.

1. O0cyxnenue B rpynmnax

['pynnoBoe ob6cyxkaeHne Kakoro-inoo BOMpoca HaNpaBieHO HAa HAXOXIACHUHM UCTHHBI WU
JOCTIDKEHUE JIYYIIEero B3auMOINOHMMaHUs, [ pynmoBble 00CYXIEHUS CIIOCOOCTBYIOT Jy4IIEMy
YCBOCHUIO U3y4aeMOro MaTepuara.

Ha nepBom sTamne rpynmoBoro o0cyxaeHus nepeq o0ydarolmMMUCs CTaBUTCS Mpodiiema,
BBIJIETISICTCSl ONPEJIEIICHHOE BpeMs, B T€UEHHE KOTOPOro 0oOydaroIiuecs AOKHBI MOATOTOBUTH
apryMEHTHPOBAHHBIN pa3BEPHYTHINA OTBET.

[IpenogaBaTens MOXKET yCTaHABIUBAThH OINpE/AEICHHbIE MIPaBUia IPOBEICHUS TPYIIIOBOTO
o0CyXIeHus:

-3a71aBaTh OMNpEJEICHHBIC PaMKUA OOCYXIeHMs (Hampumep, ykazatb He MmeHee S5.... 10
OInO0K);

-BBECTHU aJITOPUTM BhIpaOOTKH 0011IeT0 MHEHUS (peIIeHNUs);

-Ha3HAYUTh MojiepaTopa (BEAYyIIEro), pyKOBOISIIEr0 X0I0M IPyIIIOBOr0 00CYKACHUSI.

Ha BropoM »sTame rpynmoBoro ooOcyxaeHusi BbIpabaThIBaeTCsl TPYIMIOBOE pELIECHUE
COBMECTHO C IpenojiaBarenem (apourpom).

Pa3HOBUAHOCTBIO TPYMIIOBOTO  OOCYXKACHHS  SIBICTCS KPYTJIBIM  CTOJI, KOTOPBIHA
OPOBOJUTCA C IIENBI0 TOJAEIUTHCS MpoOJieMaMH, COOCTBEHHBIM BHJCHHEM BOIPOCA,
MO3HAKOMUTbHCSI C OTMBITOM, TOCTUKECHHUSIMH.

2. Ily0an4yHasi npe3eHTAUA NPOEKTA

[Ipesenranmsi — cambiii 3PPEKTUBHBIA CIIOCOO TOHECEHUs BaXHOW WH(OpMAIMU Kak B
pasroBope «OJIWH HAa OAWH», TaK W NpPU MyOIMYHBIX BBICTYyIUICHUAX. Clal-mpe3eHTaluu ¢
HCIIOJIb30BaHUEM MYJIBTUMEAUMHOrO 000pYyAOBaHUS TMO3BOJSIOT A(PGEKTUBHO U HATJSIHO
NpEACTaBUTh COJEPKAHME H3Yy4yaeMOro MaTepuayia, BBIACIUTh U MPOWUIIOCTPUPOBATH
COOOIlleHHEe, KOTOpPO€ HECeT IMOYYUTEeNbHYI0 HWHGOpMalMio, T[OKa3aTh €€ KIIYeBbIe
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coJepKaTeibHble IMYHKTHL. VICIONB30BaHHE HMHTEPAKTUBHBIX AIIEMEHTOB ITO3BOJISIET YCHUIIHTH
3¢ (HeKTUBHOCT MyOIHYHBIX BBICTYIUICHUN.

3. Iuckyccus

Kak wuHTepakTuBHBI MeTOA OOyuYeHHS O3HA4yaeT MCCIEJOBaHHE WU  pa3dop.
OO6pa3oBaTeabHON THUCKYCCHEW Ha3bIBaCTCs IICJICHANPABICHHOE, KOJJIEKTUBHOE OOCYKIEHUE
KOHKPETHOH TpoOIemMbl (CUTyallliH), COMPOBOXKAAIOMICHCS OOMEHOM UACSIMH, OIBITOM,
CYKICHUSIMH, MHCHUSIMU B COCTaBE TPYTIITHI 00yYaIOIIHXCSl.

Kak mpaBuno, nuckyccusi OOBIYHO TPOXOIAUT TPU CTaJAUU: OPHEHTALUs, OICHKAa U
KoHcoymaanus. IlocrienoBaTenbHOE PACCMOTPEHHE KaXAOH CTaJud TIO3BOJISIET BBIIEIHUTH
CIIEIyIOIINE UX OCOOEHHOCTH.

Cramusi OpWEHTAMU TPEINOoiaraeT aganTaldilo0 yYaCTHUKOB TUCKYCCHH K CaMoOW
npobiieMe, Jpyr Jpyry, 4YTO TMO3BOJISET chopMynaHpoBaTh MpoOieMy, el AUCKYCCHUU;
YCTaHOBHTH TIPABUIIA, PETJIAMEHT AUCKYCCHH.

B craguu OuEHKM TPOUCXOAMWT BBICTYIUIEHHE YYAaCTHUKOB ITUCKYCCHM, UX OTBETHI Ha
BO3HHMKAIOIIUE BOMPOCH, COOp MaKCHUMaJbHOTO oObeMa wuAeil (3HaHW), NPENTOKECHHM,
npeceueHue npenoaBareneM (apOUTpoM) JTUYHBIX aMOUIIMA OTKIOHEHUH OT TEMbI JUCKYCCHU.

Cranusi KOHCONMUIALMY 3aKIIIOYAeTCsl B aHAIM3E PE3yJIbTAaTOB JUCKYCCHHU, COTIIACOBAHHU
MHEHUI 1 MO3UIUI, COBMECTHOM (DOPMYITHPOBAHUH PEIICHUN U UX TPUHSITHH.

B 3aBucumocTH OT 1enelt u 3a1a4 3aHATHS, BO3MOXKHO, HCIIOB30BAaTh CIIEIYIOIINE BHU/IbI
JUCKYCCHIi: KJIacCHUYeCKHe N1e0aThl, IKCIpecc-IUCKyCcCHs, TEKCTOBas IUCKYCCHUs, MpoOieMHas
JUCKYyCCHsI, poJieBasi (CUTyallMOHHAs1) TUCKYCCUSL.

7. ®oH OLIEHOYHBIX CPEACTB /ISl IPOBeAeHNs TEKYIIero KOHTPOJIs U
MPOMEKYTOUYHOM aTTeCTANNM 00Yy4YAKOIINXCSH MO JUCHHUIIMHE (MOTYJIIO)

7.2. TunoBble KOHTPOJIbHBIE 32/IaHUS WM HHbIE Y4eOHO-MeTOANYecKHne
MaTepHuajbl, He00X0AUMBbIE /1JIsl OLlCHUBAHUSA CTeneH! ¢GOPMUPOBAHHOCTH
KOMIIeTeHIIMH B NMpouecce 0CBOCHUA Y4eOHOM JUCUUIINHbBI
7.2.1. TunoBble TeMbl K MUCbMEHHBIM Pad0TaM, JOKJIAAaM U BHICTYIJIEHHSIM

1. TekcThl MOKYMEHTOB: X YHU(DUKAIMS, TPEOOBAHUS M BUIIbI TCKCTOB.

2. TlomroroBka u odopMieHHE pPACIOPSAUTENBHBIX JOKYMEHTOB, CO3[aBaeéMbIX Ha
KOJIJICTHAJIEHOW OCHOBE.

3. TlocTpoeHne W TEXHOJOTHS MOATOTOBKH PACHOPSAUTEIHHOTO IOKYMEHTa B €IUHOIUYHON
CUCTEME YIPABIICHHUSI.

4. OpraHu3alMOHHO-TIPAaBOBas JOKYMEHTAIMs: BUIBI, CTPYKTYypa, COCTABICHHUE U OPOPMIICHHE
JIOKYMEHTOB.

5. XapakTepucTruka CrpaBOYHO-UH(OPMAIIMOHHBIX JOKYMEHTOB, OCOOCHHOCTH MX COCTAaBJICHUS
u opopmiieHusl.

6. CocraByieHre 1 0(hOpMIICHUE TUIAHOBBIX H OTYETHBIX JJOKYMEHTOB.

7. OpraHu3alMoOHHbIC TOKYMEHTBI KaJpOBOM CITYKOBI.

8. XapaKkTepucTuKa JOKYMEHTOB, OTHOCSIIUXCS K JJOKyMEHTAIMH 110 JTMYHOMY COCTaBY.

9. CocrtaB 1OKyMEHTOB JHUHOTO jena. OhopMiIeHHE TOKYMEHTOB.

10. TpeboBaHus K 3aM0IHEHNIO, BEACHUIO U XPAHEHUIO TPYIOBBIX KHIKEK.

11. Opranusanus JUYHOTO TIpUEMa rpax/iaH PyKOBOJACTBOM OpraHHU3aIINH.

12. Aramu3 u 0000menue odpamennii rpaxaad. OdopmiieHue TOKyMEHTAUU 110 00palICHUSIM
rpaXkJIaH.

KpuTepuu oneHkH 10KJ1a1a, coodennsi, pegepara:
OTMeTKa «OTJIIMYHO» 33 IMUCHBMEHHYIO pabory, pedepar, COOOIICHHWE CTaBUTCS, €CIU
U3JI0’KEHHBIN B TOKJIA/Ie MaTepHA:
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- OTJINYAETCSI IITyOMHON U COAEepKATENbHOCTbIO, COOTBETCTBYET 3asIBJICHHON TEME;

- YETKO CTPYKTYPHUPOBaH, C BbIJICJIECHUEM OCHOBHBIX MOMEHTOB;

- IOKJIaJl CAeNIaH KPaTKo, YETKO, C BBIJICJICHUEM OCHOBHBIX JaHHBIX;

- Ha BOIIPOCHI IO TEME J0KJIa/1a MOIy4eHbl OJIHbIC HCUEPIIBIBAIOIINE OTBETHI.

OTMeTKa «XOpOILI0» CTAaBUTCS, €CIIU U3JI0KEHHBIN B 10KJIale MaTepHall:

- XapakTepu3yeTcs  JOCTaTOYHBIM  COAEP)KATENIbHBIM  YPOBHEM, HO  OTJIMYaeTcs
HEJ0CTAaTOYHOU CTPYKTYPUPOBAHHOCTBIO;

- IOKJIaJl JUIMHHBIHN, HE BIOJIHE YETKUH;

- Ha BONPOCHI M0 TEME JOKJIaJa MOJYUYEHBbI IOJIHBIE HCUEPNBIBAIOIINE OTBETHI TOJIBKO
1I0CJI€ HABOJAIIMX BOIPOCOB, MU HE HAa BCE BONIPOCHI.

OTMeTKa «yA0BIETBOPUTEIBHO» CTABUTCS, €CJIM U3JI0KEHHBIN B JOKIIAJe MaTepHall:

- HEZIOCTaTOYHO PACKPBIT, HOCUT (hparMeHTapHBIN XxapakTep, c1abo CTpyKTypUpOBaH;

- TOKJIa{4MK cJ1ab0 OPUEHTUPYETCS B U3araéMoM MaTepHae;

- Ha BOIPOCHl IO TeMe JOoKjIaja He ObLIM MOJY4YeHbl OTBETbl WJIM OHHU HE ObUIH
IPABUJIbHBIMH.

OTMeTKa «HEYyI0BIETBOPUTEIBHOY» CTAaBUTCS, €CIIH:

- IOKJIaJl HE CJIeJIaH;

- JOKJIQYUK HE OPUEHTHUPYETCS B U3JIaraeMoM MaTepHase;

- Ha BOIPOCHI MO BHINOJHEHHOW paboTe HE ObUIM MOJyYEHbI OTBETHl WJIM OHHM HE ObUIM
HpaBUIbHBIMH.

7.2.2. IlpuMepHBbIe BONPOCHI K UTOTOBOM aTTecTAllUN (3a4eT)

1. HokyMeHT. OCHOBHBIE ITPU3HAKU U CBOWCTBA JJOKYMEHTA.

2. OyHKIHMHU JOKYMEHTA.

3. FOpuanueckas cuina JOKYMEHTA.

4. Crangaptu3anus 1 yHUPUKAIUSI JOKYMEHTA.

5. HopmartusHo-mMeToanueckne JOKYMEHTHI, peraaMeHTHpYOIINe IIPOLIECCHI
JIOKYMEHTHPOBAHHUS.

6. JlokymenTo000poT B opranuzanuu. OCHOBHBIE IIPaBUIIa JOKYMEHTOO0OPOTA B BYy3€.

7. Buypl 6J1aHKOB, MPUMEHIEMBIX OpTraHU3aAIUSIMHU.

8. PexBu3uThl, popmupyromme 6JaHK MUCbMa U OJIaHK KOHKPETHOTO BU/Ia JOKYMEHTA.

9. IIpaBuna odopmIIeHHS 1aTHl B IOKYMEHTE.

10. Cioco0bl yTBEp>KACHHUS TOKYMEHTOB.

11. Peructpaius u KOHTPOJIb UCTIOJIHEHUS IOKYMEHTOB.

12. Opranuzanust paboTbl C HCXOASIIUMH JOKyMeHTaMmu. TpeOoBaHMsA, TpeAbsSBISEMbIE K
00paboTKe UCXOAIIUX TOKYMEHTOB.

13. Dransl paboTHl ¢ BXOISAIIMMHU JOKYMEHTaMu. TpeOoBaHUs, MpeabsBIseMble K MEPBUUHON
00paboTKe BXOSAIMINUX JOKYMEHTOB.

14. Topsnok paboThl ¢ BHYTPEHHUMH JOKYMEHTAMHU.

15. OcHOBHBIE TPYIIBI JOKYMEHTOB yIIPaBJICHHUS.

16. Buapl JOKyMEHTOB, OTHOCSIIMXCS K OPraHU3aIIMOHHO-PACTIOPSIUTEIBHBIM.

17. Buzibl TOKYMEHTOB, COCTABJISIONINX TPYTIIY CIIPABOYHO-UH(DOPMAITMOHHBIX.

18. Pezomonus. [Topsiok ee opopmieHus.

19. OdbopmiieHre MOAMUCH B TIMCBME, aKTe, MPOTOKOJIE.

20. CornacoBanue n1okyMeHTa. Ogopmiienue rpuda 1 BU3bI COTTIaCOBAHMS.

21. CocTaB perucTpaliMOHHOTO HOMEpa UCXOAIIETO TOKYMEHTA.

22. Dranbl TOATOTOBKHU MPUKa3a.

23. OcobeHHOCTh cocTaBlieHUs U 0(OPMIICHHSI PHUKa3a 10 OCHOBHOM JESATEIHLHOCTH.

24. Akr. IlpaBuna ero opopmiieHus. Buast akToB.

25. IIporokon. Ocobennoctu ero odopmiienus. [ToaHas u KkpaTkast OpMEI.

26. TpeOoBaHus K CIy)XeOHBIM M JOKJIAIHBIM 3amuckaMm. OCOOEHHOCTH UX OQOPMIICHHS.
BHeurnue u BHyTpeHHUE AOKIIAAHbIE 3aMTUCKU.
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27. OcHOBHEIE TpeOOBaHUS K OPOPMIICHHIO CITY>KEOHBIX IMHCEeM. Pa3HOBUIHOCTH TIHCEM.

28. TpeboBaHus, MpeIbsABIIEMbIE K TEKCTY MHCHMA.

29. OcobeHHOCTH pabOThI C KaIPOBBIMU JTOKYMEHTaMH.

30. OcoOGeHHOCTH 3allOJHEHUS TPYA0BON KHIDKKH. TpeOoBaHMs K XpaHEHHIO U UCIIOJIb30BaHUIO.
31. JInunast KapTOUKa U JIUYHOE JIEIO.

32. JIokyMeHTHI, (OpMUPYIOIIUE JTUYHOE JeNI0 PAOOTHUKA.

33. IlpaBuia 3an0JHEHUS IMYHBIX KApPTOUEK.

34. Opranusanus paboThl ¢ JOKyMEHTaMH, COJEPKALUMH KOH(PHUICHIINAIbHBIE CBEICHHS.

35. ®opmupoBanue naen. OCHOBHBIE TpPEOOBAHUS, KOTOPHIE HEOOXOJMMO COOJIIOJATH IPHU
(bopMHpOBaHUY JIEI.

36. CocTaBneHrne HOMEHKIIATYPHI JCII.

37. IloaroToBka JOKyYMEHTOB K Iepe/iade X Ha apXUBHOE XpaHEHHUE.

38. XpaHeHune TOKyMEHTOB B 3JIEKTPOHHOU (opMe.

39. IloaroToBKa JOKYMEHTOB K YHUUTOKEHHIO.

40. KoMnbIoTEpHBIE TEXHOJIOTUU B AETONPOU3BOJICTBE.

41. Odopmnenue npuema Ha paboTy. Benenue, 3anonHeHue 1 Bbliaya TpyAOBBIX KHIKEK.

42. [loHsiTHE U CTOPOHBI TPYAOBOTO JOTOBOPA.

43. O6s13aTenbHbIC U JOMOJHUTEIbHbBIE YCIOBUS TPYJOBOT0 AoroBopa. CpouHblil 1 6eccpOUHbIit
TPYAOBOM JOTOBOP.

44. JToJKHOCTHAsI UHCTPYKIUSL.

45. lltaTHOE pacnycaHue U MpaBuia BHYTPEHHETO TPYJOBOIO paclopsiika.

Kputepun o1ieHKH YyCTHOT0 0TBETAa HA BONPOCHI MO TUCIHUILINHE
«OCHOBBI 1€JIONPOU3BOICTBAY:

v''5 QalIoB — €ClIM OTBET IIOKA3hIBAET IIIyOOKOE M CHCTEMATUYECKOE 3HAHHME BCErO
OPOrpaMMHOTO MaTepuana U CTPYKTYpbl KOHKPETHOTO BONpOCa, a Takke OCHOBHOTO
COJICp’KaHUsI ¥ HOBAIUI JICKIIMOHHOTO Kypca 10 CPaBHEHUIO ¢ y4eOHO# mutepatypoir. CTyneHT
JEMOHCTPHUPYET OTUYETIMBOE U CBOOOJHOE BIAJCHHE KOHLENTYaTbHO-MIOHATHIHBIM anmnapaToM,
HAy4YHBIM $I3bIKOM U TEPMHUHOJIOTHEH COOTBETCTBYIOLIEH HaydHOl o0iacTH. 3HaHHWE OCHOBHOM
JUTEepaTypbl M 3HAKOMCTBO C JIOTIOJHHUTEIHHO PEKOMEHIOBaHHOW nuTeparypoil. Jlormuecku
KOPPEKTHOE U yOCTUTEIIEHOE H3JI0KCHHIE OTBETA.

v 4 Gamta — 3HaHWE Y3JIOBBHIX MPOOJEM MPOrpaMMbl M OCHOBHOTO COJEPIKAHUS
JICKOMOHHOTO KypCa, YMCHHC II0JIb30BATLCSA KOHHGHTyaJ'II)HO-HOHﬂTHﬁHBIM arraparoMm B
MPOIECCe aHallM3a OCHOBHBIX MPOOJeM B paMKaxX JaHHOW TEMbI, 3HAHHE BaKHEUIINX paboT U3
CIIUCKa PEKOMEH/IOBAHHOW JINTEPATyphl. B 11e10M JTorrueckn KOppeKTHOE, HO HE BCeT/ia TOYHOE
U apryMEHTHUPOBAHHOE U3JI0KEHHUE OTBETA.

v' 3 Gama — hparMeHTapHbIe, MOBEPXHOCTHBIC 3HAHUS BaXKHECUIINX PA3/IE€IOB MPOrPAMMBI
U COJep’KaHusl JIEKIMOHHOTO Kypca; 3aTpyJHEHHUS C HUCIOJIb30BAaHUEM HAYYHO-IOHSITHHHOTO
arrapara 1 TCpMUHOJIOTUN y‘ICGHOfI JUCHUINIIMHBI, HCIIOJITHOC 3HAKOMCTBO C peKOMCHHOBaHHOfI
JUTEepaTypOil; YaCTUYHBIE 3aTPYJIHEHHUS C BBIIOJHEHHUEM NPEIyCMOTPEHHBIX MPOrpamMMoin
33I[aHI/II\/'I; CTPCMIJICHHUC JIOTUYCCKH OIPCACICHHO U IMMOCJIICA0BATCIIBHO U3JIOKUTL OTBCT.

v’ 2 Gamna — He3HaHue, MO0 OTPLIBOYHOE MPEACTABIEHUE O JAHHOM MPOOIeEME B paMKax
y4eOHO-TIPOrpaMMHOI0 MaTepHala; HEyMEHHE UCTIONb30BaTh MOHATHIHBIN anmnapaT; OTCYTCTBHE
JIOTUYECKOU CBSI3U B OTBETE.

7.2.3. TecToBbI€ 3aJaHK 1/ IPOBEPKHU 3HAHUI CTYI€HTOB

1. TpeGoBanus Kk 0(pOpMJIEHUIO OPTraAaHU3ANNOHHO-PACTIOPAANTENIbHOM JTOKYMEHTALMHU /I
BCeX OPraHu3aluii He3aBUCHMMO OT XapPaKTepPa MX AesiTeJIbHOCTH COAePKATCH:
a) B'OCT P 7.0.97-2016
06) B TumoBoil WMHCTPYKIIMU MO JACIIONPOU3BOACTBY B MHUHHUCTEPCTBE M BEIOMCTBAX
Poccuiickoit denepanuu;
B) B 'OCT P 6.30-2003
17



r) B [IpaBmiax nenonponsBoicTBa B eiepabHBIX OpraHax WCIOTHUTEIBHOM BIACTH
2. HempaBuabHoe ogopMiieHue AaThl «nepBoe Mmas 2019 rogax»:

a) 01.05.2019

0) 1 mas 2019 roma

B) 01 mas 2019 r.
3. Ha 01aHKaxX KaKkoro JOKyMEHTa He YKa3bIBaeTcsl HAMMeHOBaHMe BH/Aa IOKyMeHTa?

a) MpHKa3

0) MOCTaHOBJICHUE

B) IMCbMO

T') IPOTOKOII
4. KiiroueBoe CJ10BO OCTAHOBJICHUS] TUIIETCH OT:

a) MepBOro JUIa €IUHCTBEHHOTO YHCIIa

0) mepBoro JMIila MHO)KECTBEHHOT'O YnCiIa

B) TPETHETO JINIIAa EAMHCTBEHHOTO YnCia

I') TPETHETO JIHIA MHO)KECTBEHHOTO YnCia
5. PexBu3uTHl aapeca Ha NMOYTOBBIX OTHPABJEHUSX U OJAHKaX IOYTOBBIX IEPeBOIOB
NHUIIYTCS B MOPSIAKe, YCTAHOBJIECHHOM:

a) [IpaBuamu nenonpou3BoACTBa B peiepalibHbIX OpraHaxX UCTIOTHUTENbLHOM BIACTH

0) npukazoM MUHHCTpA CBSI3U U MAaCCOBBIX KOMMYHHUKAIIUH

B) pPETJIaMEHTOM OpraHU3alnuu

I') MHCTPYKLKEN 10 JeIONPOU3BOCTBY OpraHU3alui
6. KosmmuecTBo pekBU3NTOB, ycTaHOBJIeHHBIX ['OCT, cocTaBaser:

a) 32

0) 29

B) 30

r) 26
7. Hopsaaok ucnoJib30BaHusa u3o00paxenuss I'ocymapcrBeHHoro repéa P® Ha OaaHkax
AOKYMEHTOB YCTAHOBJICH:

a) [Tonoxxennem o ['ocynapctBenHom repoe Poccuiickoit @enepanun

6) ['occrannaprom Poccun

B) @enepaibHbIM KOHCTUTYHHMOHHBIM 3akoHOM «O T'ocymapcTBeHHOM repbe
Poccuiickoit denepanum»

I') perjaaMeHTOM OpraHU3aliu
8. T'ocynapcTBeHHblii repd P® B MHOronmBeTHOM BapHaHTe MOMEIIAKT Ha OJaHKax
JOKYMEHTOB:

a) Anmunauctpanuu [Ipesunenra PO

6) Poccuiickoii akageMuu HapOJHOTO XO3AWCTBAa M TOCYNApPCTBEHHOW CIIy>KObI HpU
IIpesunente Poccuiickoit denepanuu

B) JUIUIOMATUYECKUX MPEACTAaBUTEILCTB

r) l'ocynapctBennoit J{ymbl
9. T'ocynapcrBeHHblii repd P® B ogHONBETHOM BapHaHTe NOMEINAT Ha OJaHKAaX
AOKYMEHTOB:

a) @enepanpHoro Cobpanust PO

6) MUJI Poccun

B) (peniepanbHbIX CYJ0B

r) Briciero Ap6utpaxkunoro Cyna P®
10. T'ocynapcrBeHHblii Tepd P® B oxHOIBETHOM BapuaHTe 0e3 repajbAHM4YecKOro ImurTa
NOMeNaloT HAa 0JIAHKAX IOKYMEHTOB:

a) pemenuii Bepxosnoro Cyna PO

0) opranuzanuii U yupexaenuii npu [IpaBurensctee PO

B) CuetHoil nanarsl PO

r) banka Poccun
11. /les10onmpou3BOACTBO — 3TO:
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a) TO e, UTO U JJOKYMEHTO000pOT

0) TO e, YTO U JOKYMEHTAIIMOHHOE 00ecIeYeHe yIpaBIeHUs

B) TO K€, YTO M JOKYMEHTUPOBaHHUE

T') JeSTeNLHOCTD 10 (JOPMUPOBAHUIO JOKYMEHTOB B Jieja
12. loxkymeHTOOOOPOT — 3TO:

a) BO3BpaTHOE JBUKEHHE TOKYMEHTa B TIPOIIECCE €TO IBMKECHHS B OPraHu3alun

0) TO e, YTO U JOKYMEHTOIIOTOK

B) JIBIDKEHHUE JOKYMEHTA B OPraHU3allii C MOMEHTA €ro MOAMKUCAHUS IO OTIPABICHHUS

T) JIBIKCHHE JIOKyMEHTOB B OpPTaHU3AIlMH C MOMEHTA MX CO3JaHHS WIN TOJYYECHHUS 10
3aBepIICHUS UCTIONHEHUS WIH OTIPaBICHUS
13. lokymeHT — 3TO:

a) nH(dopmalus, 3aKperyieHHas B IPOCTPAHCTBE U BO BPEMEHHU Ha JIMcTe Oymaru

0) cBeneHHMs O COOBITHAX, TIpoleccax, SBICHHUAX, HE3aBUCHMO OT Crocoda ux
MpEeICTaBICHUS

B) nH(opMarsl, 3apukcupoBaHHast Ha OyMa)KHOM HOCHUTEIEe

r) 3aUKCHpOBaHHAs Ha MaTepuaIbHOM HOcHUTeNle HHGPOpMAIUs C PEKBU3UTAMHU,
TIO3BOJISIFOIIMMY €€ UICHTH(PHUIINPOBATH
14. B cucTeMy OpraHu3alMOHHO-PACIOPSAIUTETbHON JOKYMEHTAIIUH BXOIHUT:

a) puHAHCOBAS JTOKYMEHTAIIHS

0) 6aHKOBCKasi JOKYMEHTAIIHS

B) CIPaBOYHO-MH(POPMAIIMOHHAS JOKYMEHTAIU

') OTUYETHO-CTATHCTUYECKAs JOKYMEHTAIIHS
15. Opranusanust padboThl ¢ JOKYMEHTAMH BKJIIOYaeT:

a) TOKYMEHTHPOBaHUE

0) opraHmu3aIuio JOKyMEHTO000pOoTa

B) cbop nndopmanuu

I') OpraHu3aIuio padbodero Mecra
16. O0bemM JOKYMEHTO0000pOTa — 3TO:

a) KOJIMYECTBO BO3BPATHBIX JIBIKCHHI JOKYMEHTA 32 TOJT

0) 00beM OTHOTO JeNa, YMHOKEHHBIA Ha KOJIIMYECTBO JIeJl, 3aBEICHHBIX B OPraHU3AINH
B TEUCHHE TO/1A

B) KOJMYECTBO JOKYMEHTOB, MOCTYMUBUIMX B OpPraHU3allMI0 M CO3JAHHBIX €0 B
ONPEAEIECHHBIN IEPUOJ,

r) TpOM3BEINEHHE IUIOMIA[M OJHOrO JIMCTa JOKyMeHTa Qopmata A4 Ha oOmee
KOJINYECTBO JICTOB
17. PexBu3uT — 3T0:

a) TO K€, 4TO U OJIAHK IOKyMEHTa

0) 00111€€ KOJMYECTBO CTPOK B TOKYMEHTE

B) 00s13aTEIbHBIN 2JIEMEHT IOKYMEHTa

I') CTENEeHb 3aIIUThHI JOKYMEHTa OT MOEIbIBAHUS
18. FOpuanyeckasi Cuiia JIOKyMEHTA o0ecne4YnBaeTcs:

a) HaIMYueM Ha OylaHke u3o0pakenust ['ocynapctBenHnoro repba Poccun

0) KOMIIeTeHIIMEH M3/1aBIIEeTo €ro opraHa

B) HaJIM4KeM rpuda yTBEpKICHHS

I') HAJTMYUEM OTMETKH 00 UCTIOJIHEHUH JOKYMEHTa
19. HaumeHOoBaHHe BMJIAa JOKYMEHTa, COCTABJEHHOI0 W/JIH H3JAaHHOIO0 OpraHu3anmei,
JI0JIKHO OBITH ONpe/iesIeHo:

a) TOJDKHOCTHOUM MHCTPYKITUEH

0) nosnoxeHuem 06 opranuzanuu (yCTaBoM)

B) ITPOTOKOJIOM

I') THCTPYKLHUEH 110 1eIOIPOU3BOJCTBY
20. B cnpaBo4HbIe JaHHBIC 00 OPraHU3ANMHN He BKJIIOYACTCS:

a) MOYTOBBIN aJipec
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0) Homep TenedoHa
B) OAaHKOBCKHI CUET
') HANMEHOBAHHNE BBIIIECTOSIIECH OpraHu3aluu
21. Ha3oBuTe JOKYMEHT, KOTOPBII HE UMEET B CBOCH CTPYKTYype Ha3BaHUS BUAA JOKYMEHTA!
a) TPyAOBOM JOTOBOP
0) mokyaaHas 3arMucKa
B) JIEJI0OBOE MTUCHMO
T') pacrmopsiKeHue
22. Kakast nemoBasi Oymara HaYMHAETCS ¢ MECTOMMEHUS TIEPBOTO JIAIIA?
a) MpHUKa3
0) 3asBNIECHUE
B) JIOBEPEHHOCTh
T) pe3roMe
23. Ha3zoBuTe pEKBH3UT [OKyMEHTa, B KOTOPOM CHayaia yKa3bIBaeTcs ¢aMuius, 3aTeM
WHHIIAATBL:
a) PE30ITIOIIHS
0) moanuch
B) ajipecaT
I') TEKCT
24. Kakoe 13 NpUBEICHHBIX CIIOB MOYKHO YIOTPEOISATh B S3bIKE JOKYMEHTA?
a) rpaKaaHKa
0) aupekTpuca
B) T€HepaJibla
T') aCIUpPAHTKA
25. BoiOepute TpaBWIBHBIM BapHaHT 3aKIIOYUTENEHOW (DOPMYIIBI BEXKIMBOCTH B JIEIIOBOM
MUChME:!
a) C yBaxxeHUEM
0) C BocxuIlleHHEM
B) Bcerna Bam
r) C BBICOYAHIIINM MTOUYTEHUEM
26. OT™MeThTE MIIC0OHA3M, KOTOPBIH MOXHO YIOTPEOISATh B ACIOBON PEUH:
a) KOHCEHCYC MHEHUI
0) coBMECTHas JOTOBOPEHHOCTh
B) TOP>KECTBEHHAS [IEPEMOHUS
) ”HPOPMALIMOHHOE COOOIICHHE
27. B xakoM cJI0Be IOMyIIIeHa ONTMOKAa B HAITMCAHUA OKOHYAHUs?
a) M0 OKOHYAHUH CPOKA. ..
0) 10 IPeIbSBICHUH IOKYMEHTA. . .
B) B TEUEHUU CPOKA JACUCTBHUA. ..
r) 1o npuesae B MockBy
28. OT™MeThTe, KaKoe CIIOBOCOYETAHHE HE YIIOTPEOISIeTCs B JCIOBOM PeyH:
a) UCIIOJIHUTENIbHAS BIACTh
0) peACTaBUTETHCKUE PACXOIbI
B) KapIMHAJILHBIN BOMPOC
') KOMaHANPOBAHHBINA CIIEIIHAIIACT
29. IIpu odopmiennu rpuda coriacoBaHus CIOBO «COTIACOBAHO» UMEET CIICAYIOIINUNA BHI:
a) CormnacoBaHo
0) «CoryracoBaHo»
B) «COT'JIACOBAHO»
r) COIJTACOBAHO
30. Ceprudukar xiaroua 3IeKTPOHHOHN HU(POBOM MOIMUCH HE BKIIIOYACT:
a) perUCTPAIIMOHHBIN HOMED cepTudUKaTa KIo4a MOAMUCH
0) cpok neiicTBUA cepTUHUKATa KIF0Ya MTOIMTUCH
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B) CBEICHHS O BJIAJICNIBIIC CePTH(UKATA KITFOYA TTOAIACH

T') OTKPBITBIN KITFOY 3JIEKTPOHHOM 1U(poBOii moanucu

1) 3aKpBITBINA KIIIOY 3JIEKTPOHHOM 1IM(poBoii moanucu

€) CBeICHUs 00 yI0CTOBEPSIOLIEM LIEHTPE, BBIAABIIEM CepTU(UKAT KITI0Ua MOANNUCH

’K) CBelIeHUs 00 YyCIOBUSAX TMPU3HAHUSA IOPUAMYECKOTO 3HAUYEHHUS 3JIEKTPOHHOTO
JOKYMEHTAa C 3JI€KTPOHHOM IU(POBOH MOJIHCHIO

MeToanyecKue MaTepuaIbl, oNpeaessionue Npoueaypbl OHeHUBAHUS 3HAHMI
Kniouu x mecmosvim 3a0anusim.
Ikaja oueHUBAHUA (3a npasuibHull omeem daemcs 1 bann)

«HEYIOBIIETBOPHUTEIBHO» — 50% U MeHee

«yZOBJIETBOPUTENBHO» — 51-80%

«xopormro» — 81-90%

«otimuuHO» — 91-100%

KpuTtepun oneHK: TecTOBOro MaTepuajia no JucuuminHe «OCHOBBI 1eJ10NMPOU3BOICTBAY:

v' 5 GamioB — BBICTABISCTCS CTYACHTY, €CJIHM BBIIONHEHbI BCE 3ajaHUsl BapUaHTa,
NPOJIEMOHCTPUPOBAHO 3HAHHUE (haKTHUECKOTO MaTepHaa (0a30BbIX MOHATHH, alrOpUTMa, (hakKTa).

v 4 Gamia paboTa BBINOJNHEHA BIOJHE KBATH(PHUIMPOBAHHO B HEOOXOIMMOM OOBEME;
UMCIOTCS ~ HE3HAYUTENbHBIE  METOIUYECKHE HEJOYETHl W JUAAKTHYECKHE  OIIMOKH.
[TpoileMOHCTPUPOBAaHO YMEHHE MPABUIIBHO MCIOJIb30BaTh CHELHUATbHBIE TEPMHHBI U IOHATHS,
y3HaBaHHE OOBEKTOB M3YYEHHS B paMKaxX OMNPEACICHHOTO pasjeiia AWCIUIUIMHBL, TTOHATEH
TBOPUYECKHH YPOBEHb U apryMEHTaIsl COOCTBEHHOM TOUKH 3pEHUs

v 3 Gamia — NpOJAEMOHCTPUPOBAHO YMEHHE CHHTE3MPOBATh, aHAJIW3MUPOBATH, 0000IIATH
(dakTHYeCKU W TEOpEeTHYeCKMH Marepual ¢ (OpPMYyJIUPOBAHHUEM KOHKPETHBIX BBIBOJIOB,
YCTAQHOBJICHMEM TPHUYMHHO-CIICJICTBEHHBIX CBS3€ B  paMKax OIpPEIENICHHOTO  pas3zena
JUCLUIIINHBI,

v/ 2 Gauta — paboTa BBINOJHEHA HA HEYAOBJIECTBOPHUTEILHOM YPOBHE; HE B MOJIHOM
00BEme, TpebyeT 10pabOTKH U UCTIPABICHUH U UCIIPaBJICHUI O0Jiee YeM MOJIOBUHBI 00BheMa.

7.2.4. BalbHO-PEeMTUHIOBAasl CHCTEMA OLleHKH 3HAHUI 0aKaJIaBpOB

Cornacao Ilomoxenuto o OATILHO-PEUTUHIOBOM CHCTEME OILIGHKH 3HAaHWNA OakallaBpOB
UCTOpUYECKOro (haKybTeTa, OAlIbl BHICTABISIOTCS B COOTBETCTBYIONIMX Tpadax kypHaia (CM.
«KypHan ydera Oa/sIbHO-PEUTHHTOBBIX MOKa3aTeJed CTYJIEHYECKOW TPYIIBD») B CIEIYIONIEM
MOpsIJIKE:

«Ilocemenue» — 2 Oamna 3a NPHUCYTCTBHE Ha 3aHATHU 0O€3 3aMEUaHUd CO CTOPOHBI
npernoaaBarens; 1 0amn 3a omo3/aHue WIM WHOE HE3HAYUTENbHOE HApyIIeHUE AUCIHUILTUHBL, (
0aJJIoB 3a MPOIYCK OJHOTO 3aHATHSA (BHE 3aBUCUMOCTU OT YBA)KUTEIHHOCTH MPOIMYCKa) WU
oro3nanue Ooyiee yem Ha 15 MUHYT WM HHOE HAPYIIEHUE TUCITUTUIUHEI.

«AKTUBHOCTBE» — OT 0 10 5 Ga/uioB BBICTABIISIETCS TPEMNOJaBaTelIeM 3a JIEMOHCTPAIHIO
CTY/ICHTOM 3HAaHUW BO BpeMs 3aHATUS NHCHBMEHHO WJIM YCTHO, 3a IMOATOTOBKY JIOMAIIHETO
3aJjaHus, yyacThe B JUCKYCCUU Ha 3aJaHHYIO TEMY U T.J., TO €CTh 3a paboTy Ha 3aHatuu. llpu
ATOM MPENoAaBaTelb JOJKEH OMPOCUTH HE MeHee 25% U3 yucia CTyAeHTOB, IPUCYTCTBYIOIINX
Ha MPAKTUYECKOM 3aHATHH.

«KonTtponpHass pabora» wunu «recThupoBaHue» — oT 0 1o 5 0amioB BBICTABISETCS
npenojaBaTesieM [0 pe3yjibTaTaM KOHTPOJIbHOM paboThl WM TECTUPOBAHMS TPYIIIBL,
MPOBEJCHHBIX BO BHeayauTopHoe Bpems. llpenmomaraercs, 4To mpemnojaBareiib IO
COTJIACOBAHUIO C JIEKAHATOM, MPOBOAUT MOJOOHBIE MEPOIPUSITHS IO BBIIBICHUIO OCTaTOYHBIX
3HaHUM CTYJIEHTOB HE PEXKE OJHOTO pa3a Ha Kaxable 36 4acoB ayIUTOPHOT'O BPEMEHH.

«OtpaboTka» — oT 0 10 2 Ga/UIOB BBICTABISIETCS 32 OTPAOOTKY KaXKIOTO MPOMYIIEHHOTO
JeKIMOHHOTO 3aHATud u OoT 0 1o 4 0amioB MOXKeT OBITh MOCTABJIICHO MpEojaaBaTeleM 3a
OTpabOTKy CTYJIEHTOM IPOITyCKa OJHOTO MPAKTUYECKOTO 3aHATHUS WM MPaKTUKyMa. 3a OJIMH pa3
MOXHO OTpaboTaTh He OoJyiee HIECTH MPOMYCKOB (T.e. CTYIEHTY BBICTaBisieTcs He Oosee 18

21



0aJyIoB, €CM BCE MPOIYIICHHbIE IIECTh 3aHATUN SBISUIMCH NMPAKTUYECKUMHU) BHE 3aBUCUMOCTHU
OT YBaKUTEIBHOCTH MTPOIMYCKOB 3aHATHH.

«IIpomycku B yacax BCEro» — KOJMYECTBO IMPOMYIIEHHBIX 3aHATUN 3a OTYETHBIN MEpUOA
yMHOaeTcs Ha 1Ba (1 3aHsaTHE = 2 yacaM) (3amoHsAeTCs AeIONPOU3BOAUTENIEM IEKAHATA).

«IIponycku Mo HEyBaXUTEIbHON NMpUUYMHE» — Tpada 3arnoiHsIeTcs AEIONPOU3BOIUTEIEM
JieKaHara.

«[ommyckn 1o yBaXHUTENBHOW TpPUYHMHE» — Tpada 3aroNHAETCS JeIONPOU3BOAUTEICM
JieKaHara.

«KoppekTrpoBka 0OaijoB 3a NPOMYyCKH» — rpada 3amojHSAeTCs JAEIONPOU3BOIUTEIEM

JeKaHaTa.
«WToro 6anaoB 3a OTYETHBIM MEPHO» — CyMMa BCEX BBICTABJICHHBIX OAJIJIOB 33 JTaHHBIN

nepnon (rpaq)a 3aIlOJIHACTCA ACIIONPOU3BOAUTCIIEM I[CKaHaTa).

Tabnuna nepeBoaa OalIbHO-PEUTUHTOBBIX MTOKA3aTeNeii B OTMETKU TPAJUIIIOHHOM
CUCTEMBI OLIEHUBAHUSA

CooTHOIIICHHE 0/2 1/3 12 2/3 1/1 3/2 2/1 3/1 2/0 COOTBETCTBHE OTMETKHU
4acoB ko3 punreHTy
JIEKIIMOHHBIX
MPAKTHYECKUX
3aHITUH
Koaddrmment 1,5 1,1 1,1 1,1 1,1 1,1 1,1 1,1 1,1 «3aYTEHO»
COOTBETCTBUS
OaJIbHBIX 1 1 1 1 1 1 1 1 1 «YIOBJIETBOPUTEIHHO
MOKa3aresei
TPAJULHOHHOM 2 1,75 | 1,65 1,6 1,5 1,4 1,35 | 1,25 - «XOPOILIIOY
OTMETKE
3 2,5 2,3 2,2 2 1,8 1,7 1,5 — «OTJIUIHO

HeoOxomumoe  konmuecTBO  OayioB  JUIsl  BBICTaBICHHS  OTMETOK  («3a4TEHOY,
«YIOBIIETBOPUTEIBHO», «XOPOIIO», «OTIMYHO») OMNpENeNieTcs TMPOU3BEACHUEM peaIbHO
MPOBEJICHHBIX ayJAUTOPHBIX YacoB (N) 3a OTYETHBIN Mepuoi Ha KOd(D(PHUIMEHT COOTBETCTBUS B
3aBUCUMOCTH OT COOTHOLIEHHUS YacOB JICKIMOHHBIX W TNPAKTUYECKUX 3aHATUH COIIACHO
NPUBECHHON TabuIIe.

«KypHan yuera OauIbHO-PEHTHMHTOBBIX  TOKa3aTeled  CTYJIEHYECKOW TPy
3aM0JIHAETCS MpenoAaBaTeIeM Ha KaXJOM 3aHSATHH.

B ciyuae Oone3Hu wiM JOpYrol yBaKUTENbHOM MPUYMHBI OTCYTCTBHUSI CTYJIEHTa Ha
3aHITHSX, €My MIPEIOCTABIISETCS IPABO OTPAbOTATh 3aHATHSI 10 MHAUBHIyAIbHOMY TpaduKy.

CryneHty, HaOpaBIlIeMy KOJMYECTBO OAJIOB MEHEE ONpeAeNIEHHOTO MOPOrOBOTO YPOBHS,
BBICTABJISIETCA OIICHKA «HEYJIOBJIECTBOPUTEIILHO» WU «HE 3auTeHO». [lopsaok JIMKBUIALUU
3aJJOJDKEHHOCTEH M MPOXOXKACHHSI JalbHEHWIIEro oO0ydeHUs peryjaupyercss Ha OCHOBE
JIEUCTBYIOIIETO 3aKoHOoAaTeIbcTBa PD 1 nokanbHbIx akToB KUI'Y.

Tekymuil KOHTPOJIb MO JEKIMOHHOMY MaTepually IPOBOJUT JIEKTOP, MO MPAKTUYECKUM
3aHATUSIM — TIPENoJaBaTeiib, MPOBOAUBIIMN ATH 3aHATHS. KOHTPOIb MOMKET MPOBOJIUTHCS U
COBMECTHO.

8. IlepevyeHb OCHOBHOI U IOMOJHUTEILHOM Y4eOHOM JTUTEPATYPHI,
He00X0AUMOii 1JI1 0CBOCHUSA TUCHMILIMHBI. UH(opMannonHoe o0ecnevyeHue
o0pa3oBaTeJIbHOTIO Mpouecca
8.1. OcHoBHas JMTEpaTypa

1. OcHosvl denonpouzeodcmea. A3zvik cyscebHO20 OOKYMEHmA: Y4eOHUK U NpaKmuKym
onsa ey3o6 / Ilon obmeit penakuuert H.H. llyBanoBoii. — 2-e uzn., mepepad. u gon. — Mockaa:
MzparensctBo FOpaiit, 2020.
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2. Acanues A.M., Muponosa H.HU., Kocapesa FE.A., Bykosuu I.I. OcHOBbI
JIENONPOU3BOCTBA: yueOHOe mocodue. — 2-¢ u3l., ucnp. u aomn. — Mocksa: UHOPA-M, 2021. —
146 c. — (Briciee oOpa3oBaHmHe: bakanaspuar). — URL:
https://znanium.com/catalog/document?id=374319 (mara oOpamenusi: 14.07.2020). — Pexum
JIOCTYTIA: 110 OANKCKE. — TEKCT: 3JIEKTPOHHBIMN.

3. Pwvibakog A.E. OCHOBBI JEIONPOU3BOJACTBA: yUYEOHHK. — 3-€ W3M., uchp. — MUHCK:
PUITIO, 2016. — 319 c. — URL: https://znanium.com/catalog/document?id=303860 (mata
obpamenusi: 14.07.2020). — Pexxum qoctyna: mo noamucke. — TeKCT: 2eKTPOHHBIH.

4. Pycckuil s3vIK u Kyabmypa peuu: y9eOHUK s 6akanaBpoB / [log oOrmiei pemakiueit
B.Jl. YepHsk. — 2-e uza. — M.: U3natensctBo FOpaiit, 2012.

5. Kynemypa pyccrkoti peuu: yaeounuk / OtBerctBeHHbld penakrop JI.K. I'paynuna, E.H.
[Mupses. — Mocksa: Hopma: UTH®PA-M, 2020. — 560 c. — ISBN 978-5-91768-547-2. — URL.:
https://znanium.com/ catalog/product/1088887 (mara oOpamenus: 14.07.2020). — Pexum
JOCTyTa: 1O MOAMUCKE. — TeKCT: 2IeKTPOHHBIH.

6. Cmunucmuxa u Kyremypa pycckou peyu: ydeonuk / [Tox penaknueit T.5. AHOXUHOM.
— MockBa: ®opym: HNHOPA-M, 2019. — 312 c. — (Briciiee obpazoBanue: bakamaBpuar). —
ISBN 978-5-91134-717-8. — URL: https: //znanium.com /catalog/product/1010803 (mara
obpamenusi: 14.07.2020). — Pexxum qoctyna: mo noamucke. — TeKCT: 3eKTPOHHBIH.

7. Beeoenckas, JI.A. Pycckuii si3bIK M KyJbTypa peun [Tekcrt]: yued. mocoOue 1jisi By30B,
nomnymeno MO PO / JI.A. Beenenckas, JI.I'. IlaBnosa, E.}O. KamaeBa. — 31-e u3a. — Poctos
u/J1: ®enunke, 2014. — 539, [5] c. — (Bwicmee o6pa3oBanue).

8.2. lono/iHUTE/IbHAA JIUTEpaTypa

1. U H Kysueyos. JlenonpousBOACTBO: y4EOHO-CIIpaBOYHOE Tocobue. — 9-e wu3m.,
nepepad. — Mocksa: U3narenbcko-Topropast kopnopaius «/lamkos u K*», 2020.

2. Poeoowcun M.IO. HactonpHasi KHUTa OTBETCTBEHHOTO 3a JIEJIONPOW3BOJACTBO. —
Mocksa: IIpocnekr, 2020.

3. Pycckuui sA36lk u Kyiemypa peuu: YUYEOHUK JUIsl CPEIHEro MnpoQeccCHOHaIbHOIO
oOpa3zoBanus / [log pegakuueii I'.5l. Conrannka. — Mocka: U3narensctBo FOpaiit, 2021.

4. Pycckuil azvik u kyabmypa peuu. CoépemenHas A3blko6as cumyayus: YYeOHUK H
npakTukyMm ans By3oB / B.A. Kossipes, B.JI. UepHsak. — 2-e uzn., ucnp. u jgomn. — Mocksa:
W3narenscrso KOpaiit, 2021.

5. Coepemennviii pycckuti aumepamypubiil A3vlk 6 2 yacmsax. yaeOHUK Juid By30B / [Tox
penakuueit B.I'. Kocromaposa, B.1. MakcumoBa. — Mocksa: U3gatensctBo IOpaiit, 2020, 2021.

6. Coepemennviii pycckuti sA3blK 6 3 momax: y4eOHUK U NMpakTHKyM s By3oB / Ilof
penakuueit C.M. KonecuukoBoii. — 2-e u3., nepepad. u non. — Mocksa: M3narensctBo FOpaiit,
2021.

7. CospemenHblii pyccKkuti s3vlKk U Kyaibmypa peuu. y49eOHUK uisi OakamaBpoB / Ilon
penakmueit H.B. MansrueBoil. — MockBa: M3natenscko-ToproBas kopropanus «JlamkoB u K*»;
PocroB-na-Jlony: Hayka-Cnextp, 2021.

8. Kynemypa peuu u denogoe obuenue. B 2 qactax: ydeOHUK U TMIPAKTHKYM JUIsI BY30B /
[Tox o6meit penakiueit A.IL. Tlandunosoii. — Mocksa: U3natensctBo FOpaiit, 2021.

9. Henosvie kommyHukayuu: yuebHux ons oaxanaspos / Ilon penaknueit B.I1. Patnukosa.
— Mocksa: U3natensctBo FOpaiit, 2019.

10. Putopuka: yueOHUK U MpakTUKyM Ui By30B / [lox pepakuueit C.M. BuHorpaaoBoii.
— Mocksa: UznatensctBo FOpaiit, 2020.

11. Tomwoun B.E. Dtuxker u peub. M3a. 3-e mom. — MockBa: KHikHbI a0M
«JIMBPOKOM)y, 2009.
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9. MeToauueckue YKa3zaHuda Jisd oﬁyqamumxca 10 OCBOCHHMIO JUCIHUITJIMHBI

(MoayJin)

Bup yyeOoHbIX
3aHATHI

Opranu3anus 1esiTeIbHOCTH CTY/JAeHTa

Jleknus

Hanmcanne KOHCIICKTa JICKITHM: KpaTKoe, CXeMaTHU4YHOE,
MoceIoBaTeIbHOe (PUKCUPOBAHUE OCHOBHBIX IOJIOKCHHA, BBIBOJIOB,
(hopMyITUPOBOK, 0000IIEHNH; BBIJICICHHE KITFOYEBBIX CJIOB, TEPMUHOB.
[IpoBepka TepMUHOB, MOHATUH C TOMOLIBIO SHUMUKIONEANM, CIIOBAPEH,
CIPAaBOYHHKOB C  BBINHCHIBAHMEM  TOJIKOBAaHUH B  TETpalb.
O6o3HaueHne BOIMPOCH,, TEPMHUHOB, MaTepuaja, BBI3BIBAIOIIETO
TpynHoctd. Ecnm camocTosiTenbHO He yaaeTcss pa3o0parbes B
MaTepuane, HeoOxonumo chopMynupoBaTh BONPOC U 3a1aTh
MpernojaBaTeNiio Ha KOHCYJbTAllMM, Ha MPAKTHYECKOM 3aHSITHH.
Y aenuTe BHUMaHHUE CICAYIOUIUM MOHSATHSAM (IIePEUUCICHIE TTOHSITHIA)
U Jp.

[IpakTrueckue
3aHATHS

KoHcnektupoBaHue HCTOYHHKOB. PaboTa ¢ KOHCIEKTOM JICKIIHA,
MIOATOTOBKA OTBETOB K KOHTPOJBHBIM  BOIIpOCaM, IPOCMOTP
PEKOMEHIYEeMOM JIUTepaTypsl, paboTa ¢ TEKCTOM (yKa3aTh TEKCT U3
HUCTOYHHMKA M 1p.). [lpocimymmBanue ayamo- W BHJAEO3AMHUCEH IO
3aJJaHHOM TeMe, pelIeHHE pacyeTHO-TpadUIeCKUX 3aJaHUM, PEIICHUE
3a/1a4 110 AJITOPUTMY H JIp.

KonTponsHas
pabora /
WH/IMBUyabHbIC
3aJJaHus

3HAKOMCTBO C OCHOBHOH M JOIOJHUTEIBHON JIUTEPATypOil, BKIIIOUas
CIpaBOYHBIC M3JIaHMsI, 3apyOeXkHbIE UCTOYHUKH, KOHCIIEKT OCHOBHBIX
MOJIOKEHUH, TEPMHUHOB, CBEICHH, TPEOYIOIIMX JUIs 3allOMHHAHUS H
ABJIIOIINXCSL OCHOBOIOJIATAIOIIMMUA B 2TOM Teme. (CocraBicHHE
AHHOTALMHI K IPOYUTAHHBIM JIMTEPATYPHBIM HCTOYHUKAM U JP.

Pedepar

Pedepar: mouck mmrepaTypsl U cocTaBieHue OubaHorpaduu,
UCIOJIb30BaHUE OT 3 10 5 HayyHbIX pabOT, HU3JI0KEHUE MHEHUs
aBTOPOB M CBOETO CY)XKICHHUS 10 BBIOPAHHOMY BOIPOCY; M3JIOKEHHUE
OCHOBHBIX aCHEKTOB MpoOiemMbl. O3HAKOMHUTBCS CO CTPYKTypOH u
odopmieHueM pedepara

KommoxkBuym u 1p.

Pabora ¢ KOHCTIIEKTOM JICKIIHIA, MIOATOTOBKA OTBETOB K KOHTPOJIHHBIM
BOIIPOCAM H JIp.

CaMocTosTebpHas
pabota

HononHutenbHas padoTa ¢ yuyeOHBIM MaTE€pHUaIoM 3aHITUH JIEKLMOHHOTO U
cemuHapckoro tuma. [lowck, aHanu3 u cucTemarusauus HHPOpPMAIHMU MO
3alaHHOM TeME, U3yUYEHUE Hay4YHBIX UCTOYHUKOB. MccienoBanue OTAENbHBIX
T€M IUCIMIUIMHBI, HE PAacCMaTPUBAEMBIX HA 3aHATHSIX KOHTAaKTHOTO THIIA.
IToaroToBKa K TeKyHIEMY KOHTPOJIIO M IPOMEKYTOUHOM aTTECTALUU.

IToaroroBka k
9K3aMeHY (3a4eTy)

Cucremaruzanus 3HaHUH, [TONyYEHHBIX B MPOLECCE W3YUEHUS AMCLUIUIMHEI,
MIOBTOPEHUE OCHOBHBIX TEOPETHYECKUX TMOJIOKCHUH U 3aKpervicHHue
IIPAaKTUYECKUX HABBIKOB C OPHEHTHPOM Ha JIEKIHOHHBIM Marepual,
OCHOBHYIO, JIOTIOJIHUTENIbHYIO, CIIPAaBOYHYIO JIUTEPaTypy B COOTBETCTBHH C
BOIPOCAMM, BEIHECEHHBIMU Ha MPOMEKYTOUHYIO aTTECTALHUIO.

10. TpeOoBaHuA K YCJOBHSM peaju3anuu padodeid NporpaMmmbl AU CHUATIIAHBI

(MoxyJisn)
10.1. O61ecucTeMHble TPEOGOBAHUS

Onexmpounnasn ungopmayuonno-oopazosamenvras cpeoa PI'bOY BO « KUYy
http://kchgu.ru — agpec odpunmanbHOTO caliTa YyHUBEPCUTETA
https://do.kchgu.ru — anekTponHas nHPpOpMaIIMOHHO-00pazoBatenbHas cpepa KUY




DnekmpouHo-oudbIUOMeuHble cucmemsbl (1eKmpoHHble OUOIUOMeEK)

Yu4eOHbIi roa HanmeHoBaHMe JOKYMEHTA € YKa3aHHEM Cpok neiicTBus
PEKBH3HTOB AOKYMEHTA

2023 /2024 DeKTpOHHO-0MOIHOTEYHAs cucrtema 00O | ¢ 15.05.2023 r. no
y4eOHBIN TOT «3nanuym». Jorosop Ne 915 DBC ot 12 masg 2023 | 15.05.2024 r.
roja.

DNeKTpoHHO-OuOIMoTeuHass  cucrema  «JlaHby. beccpounbrii
Horosop Ne COb HB-294 ot 1 nexabpst 2020 roaa.

2021/2022 DNeKTpOHHAs OoubMoTeKa KUry (2.B.). beccpounsrii
yueOnblii rog | [Tonoxkenue 06 Db yTBepkneHO YYEHBIM COBETOM
oT 30.09.2015 rona, mpotokosn Ne 1. DiIeKTpOHHBII
aapec: https://kchgu.ru/biblioteka-kchgu/

2021/2022 DNIEeKTPOHHO-OUOIMOTEUHBIE CUCTEMBI:
yueOHblii rog | Hayunas AIIEKTPOHHAS o6ubimoreka
«ELIBRARY.RU» — https://www.elibrary.ru.

Jluuensunonnoe cornamenue Ne 15646 ot 01.08.2014
rona. becrmiaTtHo.

Harnmonanenast snekrponHas 6ubnnoreka (HOB) — beccpouno
https://rusneb.ru/ HoroBop Ne 101/HDb/1391 ot
22.03.2016 rona. becrnaTtHo.

OnektpouHbIi pecypc «Polred.com O630p CMWN» —
https://polpred.com. Cornamenue. becrnatHo.

10.2. MarepuajibHO-TeXHHYECKOE U Y4eOHO-MeToAnYecKoe odecneyeHue
AUCUMIIHHBI

[Tpu HEOOXOAMMOCTH /1715l IPOBEACHUS 3aHATHI UCIIOIB3YETCS Ay JUTOPUs, 000PYAOBaHHAS
KOMIIBIOTEPOM C JOCTYIIOM K CeTH VIHTepHeT C yCTaHOBJIEHHbIM Ha HEM HEOO0XOIUMBIM
OporpaMMHBIM  oOecrieueHrneM ©  Opay3epoM, MpOeKTOp (MHTEpaKTUBHAS JIOCKA) s
JEMOHCTpPALMH IPE3ECHTALMHY U MYJIBTUMEAUMHOIO MaTepraa.

B cooTBercTBUM C conepkaHMEM NPAKTHUECKHUX (JTa0OPATOPHBIX) 3aHITHHA MPH HX
IPOBEICHUH MCIIONB3YETCsA ayIuTOpHs, paboure MecTa 00ydaroluXxcs B KOTOPOH OCHAILEHBI
KOMIIBIOTEPHOU TEXHUKOM, UMEIOT IIUPOKOIIOJIOCHBIN TOCTYN B ceTh MIHTEpHET U nporpaMMHOe
o0ecrneyeHne, COOTBETCTBYIOIIEE PEIIAEMBIM 3a/1adaM.

Paboune mecta 17151 caMOCTOSITENbHOM paboThl 00YyYaOLIMXCSl OCHAILIEHBI KOMITBIOTEPHOI
TEXHUKOW C TOJKIIOYeHHEM K cetu MHTepHeT u obecrneuyeHbl JOCTYIOM B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYI0 CPEly YHUBEPCUTETA.

3anstus no aucuunianHe «OCHOBBI 1€I0MPOU3BOJICTBAY, MPOBOAATCS B ayaAuTopun Ne 42,
pacnonoxeHHou o aapecy: 369200 KapauaeBo-Uepkecckas PecmyOnuka, r. KapauaeBck, yi.
Jlenuna, 29, kopmyc 42, ayn. 42. Oto yueOHass ayquTOpHusl A IPOBEJIEHUS 3aHATUN
JIEKIIMOHHOTO THIA, 3aHATHH CEMHHAPCKOro THUIA, KypCOBOI'O MPOEKTUPOBAHUS (BBITOJIHEHHS
KypCOBbIX pa0O0T), IPyNNOBBIX W HHAUBUAYAIbHBIX KOHCYJIbTALUUN, TEKYLIEro KOHTPOJI U
IIPOMEXKYTOYHOM aTTeCTal|H.

AynuTOopHs OCHAIICHA CTIICIMATN3UPOBAHHON MeOEIbIO:

CTOJIBI, CTYJIbsI, HIKa(Bbl, T0CKa MEIOBAas.

TexHuyeckue cpeacTBa 0O0yyeHus:

1.14 nepcoHaJBHBIX KOMIIBIOTEPOB C NOJKIIOYEHHEM K HH(POpPMAIMOHHO-
TEJIEeKOMMYHUKAIMOHHON  ceTu «VIHTepHeT» M obecrneyeHueM J0CTyna B 3IIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTENbHYIO CpEely YHUBEPCUTETA,;
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2.MlHTepakTUBHBII MOHUTOP C KOMIIBIOTEPOM;
3.l{udposas Buneokamepa;

4.1udposoii poroarrmapar;

5. 4 mukpodoHa;

6. 5 tudpoBBIX TUKTO(OHOB;

7. 2 KOJOHKH.

10.3. Heo0xoaumplii KOMILIEKT JIMIEH3MOHHOT0 IPOIPAMMHOI0 O0ecreYeHust

1. Microsoft Windows (JIuniensust Ne 60290784), 6eccpounas

2. Microsoft Office (JIumen3us Ne 60127446), 6eccpounas

3. ABBY Fine Reader (iiumien3us Ne FCRP-1100-1002-3937), 6eccpounas

4. Calculate Linux (Baecén B EPPII Ilpukazom Munkomcsizu Ne665 ot 30.11.2018-2020),

OeccpouHas

Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

Kaspersky Endpoint Security (JIunensus Ne 0E26-170203-103503-237-90), ¢ 02.03.2017

no 02.03.2019r.

7. Kaspersky Endpoint Security (JIumensus Ne 0E26-190214-143423-910-82), ¢ 14.02.2019
no 02.03.2021r.

8. Kaspersky Endpoint Security (JIumen3us Ne 280E-210210-093403-420-2061), c
03.03.2021 o 04.03.2023r.

SN

10.4. CoBpemennble npogeccHOHATBHBbIE 0a3bl JAHHBIX U HHPOPMAINIHOHHBIE
CIIpaBOYHbIE CUCTEMbI
Coepemennvie npoheccuonaivrvie 0a3vl OAHHBIX

1. ®enepanbubliii noptan «Poccuiickoe odpa3oBanue» — https://edu.ru/documents/

2. Enunas xomutekuus nudpoBsix oOpa3oBarenbHbIX pecypcoB (Enunas komnexkuus LIOP)
— http://school-collection.edu.ru/

3.ba3b1 nannHbIX Scopus uznatenscrsa Elsevir

http://www.scopus.com/search/form.uri?display=basic

Hudopmauuonnsvie cnpagounwvie cucmemul

1. ITopran ®enepalibHBIX TOCYAAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB BBHICIIETO
obpazoBanus — http://fgosvo.ru/

2. ®enepanbHBINA IEHTP UHHOPMAITMOHHO-00pa3oBaTebHBIX pecypcoB (PIIMOP) —
http://fcior.edu.ru/

3. Enunast kosuiekius nudpoBbix o0pazoBaTenbHbIX pecypcoB (Enunas komneknus [{OP)
— http://school-collection.edu.ru/

3. Uadopmarnmonnas cucrema « EmuHOe OKHO OCTyMa K 00pa30BaTeIbHBIM Pecypcam»
(MC «Eaunoe okHo») — http://window.edu.ru/

11. OcobenHoCTH peaju3anuu JUCHUIVINHBI 11 HHBAJIU/I0B U JIUIL €

OrpaHMY€HHBbIMHA BO3MOKHOCTIAMH 310POBbLSI

B rpymnmnax, B cocTaB KOTOpPBIX BXOAAT cTyAeHTH ¢ OB3, B poriecce npoBeeHs y4eOHbIX
3aHSATHIA CO3aeTcsl TMOKas, BapHaTHUBHAS OPraHU3allMOHHO-METOIMYECKas CUCTeMa OO0Y4YCHHS,
aJieKkBaTHasi 00pa30BaTENIbHBIM MNOTPEOHOCTSM JaHHOM KaTeropuu oOydaromMXcs, KOTopas
MO3BOJISIET HE TOJBKO OOECMEYUTh MPEEMCTBEHHOCTh CHCTEM OOIIEero (MHKJIIO3UBHOTO) U
BbIcIIero oOpa3oBaHus, HO U OyaeT crnocoOcTBOBaTh (HOPMUPOBAHHMIO y HUX KOMIIETEHIIHH,
npeaycMmoTpeHHbix GI'OC BO, yckoput Temiibl nMpodeCcCHOHAIBHOTO CTAHOBJICHHUS, a TaKKe
OyJIeT CroCOOCTBOBATH UX COLMATBHOMN a/IalTaIliu.
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B mnpomecce mpenogaBaHus y4eOHOW MUCHMIUIMHBI — CO3[IA€TCA HA KaXIOM 3aHATUU
TOJIEpaHTHAs COIMOKYIBTYpHAs cpena, HeoOxoaumas A GOpMHUPOBAHUS y BCEX 00YUAIOIIUXCS
TPXIAHCKOW, TIPaBOBOM © TPOPECCUOHATHHOW TO3UIMH COYYacTHs, TOTOBHOCTH K
MOJTHOIICHHOMY  OOIIEHHUIO, COTPYAHUYECTBY, CIIOCOOHOCTH TOJEPAHTHO BOCIPUHUMATH
COLIMAJIbHBIE, JIMYHOCTHBIE U KYyJbTYpPHBIE pa3jiMyMsi, B TOM UHCJIE W XapaKTepHbIE IS
oOyuaromuxcs ¢ OB3.

[TocpencTBoM COBMECTHOM, MHIMBUIYalIbHOM U IpynnoBOi paboTel (OpMHUpPYETCS Y BCEX
00y4aromuXxcsl aKTUBHAS JKU3HEHHAs MO3UIMU U PAa3BUTHE CIOCOOHOCTH KUTh B MHPE pPa3HbIX
JTrOIe M WAeH, a Takke oOecreumBaeTcs COONMo/IeHHe O0yJalOMMMUCS HX TPaB U CBOOO H
npuU3HaHKe MpaBa APYroro 4yeiaoBeka, B ToM yucie u o0yuatomuxcs ¢ OB3 Ha Takue ke mpasa.

B mpomecce oBnanenusi oOyvaronumucs ¢ OB3 koMmeTeHIUAMH, TPEAYCMOTPECHHBIMU
paboueil mporpaMMoOil IUCHUIUIMHBI  TPENOAaBaTelb  PYKOBOJCTBYETCS —CIEAYIOIIUMU
INPUHLKIIAMU TOCTPOEHHUS MHKIIIO3UBHOIO 00pa30BaTEIbHOTO POCTPAHCTBA!

— NMPUHIUN WHIHUBUAYAJIbHOTO MOAX0/a, MIPEANOoararonuii BeIOop GopM, TEXHOIOTHIH,
METOZOB U CPEICTB OOy4YeHHsS W BOCIHUTAHUS C YYE€TOM HHAMBHIYaJbHBIX 0Opa30oBaTEIbHBIX
noTpebHocTel Kaxaoro u3 obydarommxcsi ¢ OB3, y4uTHIBaIONUMU pa3iHyuHbIE CTApTOBBIC
BO3MOXXHOCTH JIaHHOM KaTeropuu oOydaromuxcsi (CTPYKTYpY, TAKECTb, CIOKHOCTb JNE(PEKTOB
pa3BUTHS);

— NPUHUMII BAPMATHBHOW pa3BHBalOLIeil cpeabl, KOTOPBIA NpeanoaracT Hajlu4yue B
mpolecce NPOBEACHHUS YUYeOHBIX 3aHATUH W CaMOCTOSATENbHONM paboThl O0ydYarouxcs
HEOOXOJUMBIX pa3BUBAIOIIMX M JUAAKTHUECKUX IOCOOUH, cpeAcTB OOydeHMs, a Takke
OopraHu3anuio 0e30apbepHOil Cpelbl, C yUeTOM CTPYKTYpPhl HApYLICHHs B pa3BUTHH (HapyIICHUS
OMOPHO-ABUTaTEIbHOIO anapara, 3peHus, ciryxa u ap.);

— NPUHUUN BAPUMATHBHOW MeTOAMYECKO# 0a3bl, MpeAnoJiararoluii BO3MOXXHOCTb M
CIOCOOHOCTH UCTIOJB30BaHUS TPEIoAaBaTelieM B Ipoliecce oBianeHus odydaromumucs ¢ OB3
JaHHOW Y4YeOHOW IUCHUIUIMHOM, TEXHOJOTHM, METOJOB U CpPEACTB pabOThl U3 CMEKHBIX
oOnacTell, TpUMEHEHUE METOJUK U IPUEMOB TU(IIO-, CypJ0-, IOTONEINN;

— NPUHIHI CAMOCTOSATENbHOH aAaKTHBHOCTH oOyyarwmuxcsa ¢ OB3, npeanonararoniuii
o0ecrneyeHre caMOCTOSTEIbHON TO3HABATEIbHON aKTUBHOCTH JAHHON KaTeropuH 00yYarouxcs
nocpeacTBoM aomnonHeHus pasnena PIIJ] «Ilepeuens yueOHO-MeTOAMUECKOTO OOECTICUeHUS AJIs
CaMOCTOSITENIbHOW paboThl O0yYaromuXcs IO AWCHUIUIMHE»  3aJaHHMSMH, yYUTHIBAIOIIMMU
pa3inyYHbIe CTAPTOBbIE BO3MOXXHOCTH JIaHHOM KaTeropuu o0ydaroumxcs (CTPyKTypy, TSKECTb,
CJIO)KHOCTB JIe(DEKTOB pa3BUTHS).

B rpymmax, B cocTaB KOTOpBIX BXOAST oOywatomiuecss ¢ OB3, B mpoiiecce mpoBeaeHUsS
y4eOHBIX  3aHATUH  OCYIIECTBISETCS ~ y4eT  Haumbojee  TUMMUYHBIX  TMPOSIBICHUMN
NICUXOAMOLIMOHAJILHOTO ~ Pa3BUTHS,  IOBEJEHYECKHMX  OCOOEHHOCTEH, CBOMCTBEHHBIX
oOyuatomumcsi ¢ OB3: MOBBIIIEHHONW YTOMIIIEMOCTH, WHEPTHOCTH 3MOIMOHAIBHBIX PEaKIHii,
HapYIICHUH TCUXOMOTOPHOU c(epbl, HEIOCTATOYHOE pa3BUTHE BEpOATbHBIX U HEBEpOATBHBIX
dbopM KOMMYHUKAMH. B OTAENBHBIX CIIy4asX YYUTBHIBAGTCS WX CKJIOHHOCTH K Tepernagam
HacTpoeHusl, apEeKTUBHOCTh MOBE/ICHUS, TOBBIIIEHHBIH YPOBEHb TPEBOXKHOCTH, CKJIOHHOCTh K
IPOSIBJIEHUSIM arpecCuy, HEraTuBU3Ma.

B rpynmax, B coctaB KOTOpbhIX BXoAsaT oOydarommecs ¢ OB3, B mporecce y4eOHBIX
3aHATUN HUCIOJIB3YIOTCA TEXHOJIOTHMHM, HANpaBJICHHbIE HA JUAarHOCTHKY YPOBHS U TEMIIOB
podeCCHOHAIBHOTO CTaHOBJEHUs1 oOydaromuxcs ¢ OB3, a Takke TEXHOJOTMH MOHHUTOPHWHTA
CTETIEHHU YCIEUTHOCTH ()OPMHUPOBAHUS Y HUX KOMIETEHIH, npexycMoTpeHHbix @T'OC BO npu
M3Y4YEHUU TAHHOW y4eOHOM NMCIUIUIMHBI, UCTIONb3Ys C 3TOH IIeNIbI0 ClielUaIbHble OICHOYHbIE
MaTepuaibl U (OpPMBI MPOBEACHHUS MPOMEXKYTOUHOM W HTOTOBOW aTTECTAllUH, CIICLUAIbHBIC
TEXHUYECKHUE CPEJCTBa, MpenocTaBisis oOyudamomuMmcs ¢ OB3 ponmonmHuTenbHOE BpeMs Aiis
MOJITOTOBKU OTBETOB, IIPUBJIEKAsl THIOTOPOB).

MartepuanbHO-TeXHUYecKas 6a3a JiIs peanu3aliy MporpaMMbl:

1. MynpTuMeauiiHbIE CpEACTBa:

— WHTEpaKTUBHBIC JOoCKU «Smart Boarfdy, «Toshibay;
— 3KpaHbl NIPOEKIIMOHHbIE Ha mTaTuBe 280%*120;
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— MynbTUMena-poekTopsl Epson, Beng, Mitsubishi, Aser;

2. Ilpe3eHTaliMOHHOE 000PYAOBAHHE:

— paguocucrembl AKG, Shure, Quik;

— BugeokoMIuiekTsl Microsoft, Logitech;

— MHKPOQOHBI OECITPOBOIHBIE;

— KJIaCC KOMITbIOTEPHBIA MYJIbTUMEIUNHBIN Ha 21 MecT;
— HOoyTOYKH Aser, Toshiba, Asus, HP.

Hannuyne KOMOBIOTEpPHOW TEXHMKM M CIELHUAIBHOIO IPOrpaMMHOIO OOeCHeueHHs:
uMeroTcs paboume Mecta, 00OpYyIOBaHHBIE pPeNbeHO-TOUCUHBIMU KiIaBUaTypamu (mpudr
bpaiins), mporpammuoe ob6ecrieuenue NVDA ¢ QyHkumeidl cuHTe3atopa  peuw,
BHUJICOYBEIMUNTENEM, KiIaBuarypoun mua g ¢ JHII,  posmepom  Pacnpenenenune
CHELHATU3UPOBAHHOTO 000PYIOBaHHUS.
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JIncr perucTpanyuu u3MeHeHUH padodeil MpOrpaMMbl AU CHMILIMHbI

H3menenue Harta u Homep yueHoro | Jlara u Homep | [ara
coBeTa MPOTOKOJIA BBEJICHUS
(dakynbTeTa/MHCTUTYTA, | YYEHOTO COBETA | M3MEHEHUH
Ha KOTOPOM OBLIH YHuBepcurera,
paccMOTpEHBI BOIIPOCH | HA KOTOPOM
0 HEOOXOIUMOCTH OBLIH
BHECEHUSI U3MECHEHUH YTBEPKIACHBI
W3MEHEHHUS
OGHOBJICHBI JOTOBOPHI: 30.04.2025r.,
1. Ha antuBupyc Kacnepckoro. 30.04.2025r.,

(Hdorosop Ne56/2023 or 25
suBaps 2023r.). JlelicTByeT
10 03.03.2025r.
2. HaantuBupyc Kacnepckoro.
(HdoroBop0379400000325000001/1
ot 28.02.2025r.JleiicTByeT no
07.03.2027r.
3.Jorosop Ne 915 ObC OO0
«3Hanuym» ot 12.05.2023r.
Hetictyet 1o 15.05.2024r.
4. JToroop Ne238 36¢ OO0
«3HaHuym» ot 23.04.2024r.
JeiictByer no 11 mas 2025r.
5.Joroop Ne 249 36¢ OO0
«3HaHUYM» OT
14.05.2025r. [leiicTByeT 10
14.05.2026r.
6./loroBop Ne 36 ot 14.03.2024r.
30c «Jlanby. [leiicTByeT no
19.01.2025r.
7.JdoroBop Nel0 ot 11.02.2025r. 36¢
«Jlanby. Jlericteyer mo 11.02.2026r.

poTokos Ne 8

29




		2025-09-01T16:59:48+0300
	ФЕДЕРАЛЬНОЕ ГОСУДАРСТВЕННОЕ БЮДЖЕТНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ ВЫСШЕГО ОБРАЗОВАНИЯ "КАРАЧАЕВО-ЧЕРКЕССКИЙ ГОСУДАРСТВЕННЫЙ УНИВЕРСИТЕТ ИМЕНИ У.Д. АЛИЕВА"
	Я подтверждаю точность и целостность этого документа




